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NNOCTAHOBJIEHHUE
I'1aBbl MyHHIINIATBHOTO 00Pa30BaAHHSA

«HaTblpﬁOBCKOC CCJIbCKOC€ IMOCCJICHUC)

« 19» wmrons  2024r. Ne 24 . c.HarpipboBo

00 YTBEPKIACHUHA AIMUHUCTPATUBHOI'O PErjiaMeHTa npeaIoCTaBJICHUA
MyHHHHHaJILHOﬁ ycayrn «Bblgaya BBIINCKH U3 NOX039iCTBEHHBIX KHUI»

B coorBercTBum ¢ @enepanbapiMu 3akoHamu ot 06.10.2003 Ne 131-D3 «O06 oOImx MpUHIHAIIAX
OpraHu3aIfy MECTHOTO camoytpasiieHus B Poccuiickoit @eneparmm», ot 27.07.2010 Ne 210-D3 «O6

Oopranuv3anuy NpeaoCTaBJICHUA IT'OCYAAPCTBCHHBIX U MYHUIIUITIAJIBHBIX YCJIYT, HpI/IKa3OM MI/IHI/ICTepCTBa

cenbekoro xo3siictBa PO or 27.09.2022 Ne 629 «O06 yrBepxneHuH GOPMBI H TIOPSKA BECHHUS
MOXO03HCTBEHHBIX KHUT», PyKOBOJICTBYSCH ¥ CTaBOM MYHHUIIMIIAJIbHOTO 00pa3oBanus «HareipboBckoe
CEJILCKOE MOCEIICHUE)

HOCTAHOBIJAIO:

YTBepAUTh aIMUHUCTPATUBHBIA PETIAMEHT I10 IPEIOCTABICHUI0 MYHUIIMIIAIBHOU YCIIyTH
«Bblgaya BBINMMCKM U3 TMOXO3AMCTBEHHBIX KHUIY» COIJIACHO IMPHUIIOKEHUIO K HACTOALIEMY
IIOCTAHOBJICHUIO.

OrnpenennTs OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM IO MPEAOCTABIEHUIO MYyHHMIIMIATbHON
YCIIYT'H, YKa3aHHOW B NYHKT€ | HACTOSIIEro MOCTAHOBIEHHUS CHenuanucra | kateropuu
anmunucrpanyn (Kakayminy E.A.)

KonTtposs 3a ucnosnnennem Hacrosiero [locTaHOBIEHHST OCTaBIIAO 3a COOOM.

Hacrostiiiee moctanoBiieHre 00HApOI0BaTh HA HHPOPMAIIMOHHOM CTEHJIC B
aJIMUHUCTPAIIUH [TOCEJICHUS W Pa3MECTUTh Ha OQHIIMAIBHOM CalTe aMUHUCTPAIHH B
cetn Mateprer mo azapecy: //adm-natyrbovo.ru//

Hacrosiiee mocTaHOBJIEHHE BCTYIAET B CHIIY CO THsI €ro O(HUIIMaIbHOr0 00HAPOTOBAHNS.

['maBa MyHHLIMIIATBHOTO 00pa30BaHUS
«HaTpIpOOBCKOE CENbCKOE MTOCEIICHUE) H.B.Kacunsina



[Ipunoxenue
k IlocTaHnoBneHuIO r1aBbI
MO «HatsipOoBcKO€ CelnbCcKOe MOCETIeHNE
ot « 19 » urons 2024r. Ne 24

AIMUHUCTPATHABHBIN PEI''TAMEHT
HPENJOCTABJIEHUA MYHUIIUITAJIBHOU YCJIIYTH
«BBIJTIAYA BBIIIMCKH U3 ITOXO3AUCTBEHHBIX KHHAI»

PA3IEJI I. OBIIME ITOJIOXKEHW A
I'maa 1. IIpenmer perynupoBaHus aAMUHUCTPATUBHOI'O PErJIaMEHTA

1. HacToammii aIMUHUCTPATUBHBIN pErIaMEHT YyCTAaHABIMBAET MOPSINOK U CTaHAApT
MPeAOCTaBICHHSI MYHULIUIIATIbHON ycnyru «Bbigada BBIMUCKU M3 TMOXO3SHCTBEHHBIX KHUTY», B TOM
YUCIIE MOPSAI0K B3aUMOJEHCTBUS aIMUHUCTPALIUA MYHUIIUNIAILHOTO 00pa3oBanus « HateipboBckoe
CeNbCKOE TOCeNeHue» (Jajee - aAMHUHHCTPANMS) C TpaxIaHAMU M UX YIOJTHOMOYEHHBIMHU
MPECTaBUTEISIMA, CPOKHM U TIOCIENOBATEIHHOCTh aJIMUHHUCTPATHUBHBIX TMpouenyp (IeicTBuil),
OCYIIECTBJISIEMbIX aIMUHUCTPAIMEH B TIPOIIECCE PEeaTU3aliK TOJTHOMOYHH 10 BbIJa4e BHITUCKH U3
MOXO3SIMICTBEHHBIX  KHUT, KOTOpPbIE  BEAYTCS  OpraHaMd  MECTHOTO  CaMOYIPaBIICHHS
MYHHUIIAIIATBHOTO 00pa3zoBanus «HaTeIpOOBCKOE cebCKOE MOCETIeHHEey (Jlaee - MOX03siCTBEHHbBIE
KHUTH).

2.llenpt0  HacTOSIIEr0 AAMMHHCTPATHBHOIO  pEIrJIaMEHTa  sBJsSeTCs  oOecredeHue
OTKPBITOCTH TOPSAKA MPETOCTABICHUS MYHUIIMITAIBHON YCIyTH, MPEAYCMOTPEHHOW MYHKTOM 1
HACTOSIIIIET0 aIMUHUCTPATUBHOTO pErjaMeHTa (fajgee - MYHUIUIAIbHAs yCIyra), MOBBIIICHUS
KauecTBa €€ MCIOJIHEHHUS, CO3/IaHUs YCIOBUM ISl YHaCTHs IPa’KJaH B OTHOILICHUSIX, BO3ZHUKAIOIIUX
MIPU NIPEIOCTABICHUH MYHULIUTIAILHON YCIIYTH.

I'maBa 2. Kpyr 3asBureneii

3. MyHununangbHas yciyra MNpelocTaBiseTcs Ipa)kAaHaM, BEIYLIUM JIMYHOE MOACOOHOe
xo3siicTBO (nanee JIIIX) Ha TeppUTOPHHM MyHUIIMIIATILHOTO 00pa30BaHus (Jajee - 3asiBUTENHN ).

I'maBa JIIIX nMeeT npaBo NMOJIyYHUTh BBIIUCKY U3 KHUTH TOJIBKO B OTHOoHIeHUHU cBoero JIIIX
B JTIOOOM 00BEME, 110 JTI0OOMY MEPEUHIO CBEEHUHN U I JIIOOBIX 1eTIei.

Nuoin unen JIIIX umeer npaBo MOITy4YUTh BBIMUCKY U3 KHUTU TOJIBKO B OTHOLIEHUH CBOETO
JIIIX B m0o60M oObeMe, Mo JIIOOOMY MEPEUHI0 CBEACHUN W I JFOOBIX IIeNed, 3a MCKIIYCHUEM
[IePCOHAJIbHBIX NaHHBIX raassl JITIX.

4. OT UMeHH 3asBUTENS 32 MPEIOCTABICHHEM MYHULUIAIBHON YCIYTH MOXET 00paTUThCS
€ro yIoJHOMOUYEHHBII MpeIcTaBUTENb (fajiee - MPEACTABUTED).

5. B cimyuae oOpalieHus 3asBUTENS WIK €ro IPEJCTaBUTEIIS C 3alIPOCOM O MPEJOCTaBICHUI
HECKOJIbKUX TOCYAapCTBEHHBIX YyCIYr W (MJIM) MYHUIUIAIBHBIX YCIYyT TPH OJAHOKPATHOM
oOpamieHMd B MHOrOQYHKIMOHAJIBHBIA  IEHTP MPENOCTaBICHUS  TOCYAapCTBEHHBIX U
MYHHUIIUTNIAJBHBIX YCIYT (ajee - KOMIJIEKCHBIN 3a1poc), 3a UCKIIOYEHUEM FOCYJapCTBEHHBIX YCIYT
U MYHULMIOAJIBHBIX YCIYT, MPEIOCTAaBIEHUE KOTOPBIX MOCPEACTBOM KOMIUIEKCHOI'O 3ampoca He
OCYILIECTBIISETCS, [IPH YCIOBUU, YTO OJHOM U3 MYHMIMITAJIILHBIX YCIYT, YKa3aHHBIX B KOMILIEKCHOM
3ampoce, SBJSIETCd MYHMIMIIAIbHAS yclyra, MpenocTaBisieMas B COOTBETCTBHM C HACTOSIIUM
aIMUHUCTPATUBHBIM  PErJIaMEHTOM, MHOT0() YHKITMOHAJIbHBII LHEHTp  MPEIOCTaBJICHUS



rOCYJapCTBEHHbIX M MYHULUMAJIbHBIX ycnyr (mamee - MOIl) nns obecrieueHuss HOTy4YEHHS
3asBUTENIEM MYHUIUIAJIBHON YCIYrH AEWCTBYeT B MHTEpecax 3asBUTENsS 0e3 JOBEpPEHHOCTU U
HaIlpaBJsieT B aIMUHHACTPALIHIO 3alIpOC O MPEJOCTABICHUN MyHUIIMIAIBHONW YCIYTH, IOANMCAHHBIN
YIOJHOMOYEHHBIM paboTHUKOM MOI]| u ckpennennsii meuatbto MOIL[, a Ttaxke cBemeHus,
JIOKYMEHTHI U (M) UHHOPMAIINIO, HEOOXOAUMBIE JIJIsl MPEAOCTABICHUS] MyHUITUIIAILHOW YCIYTH, C
npusoxkeHreM 3aBepeHHo M®L] konmuu KOMIJIEKCHOTO 3ampoca, 6€3 coCcTaBIeHUs U MOANUCAHUS
TaKOr0 3aIpoca 3asBUTEJIEM UIIM €T0 NPEICTaBUTEIIEM.

I'maBa 3. TpeboBaHuUs K MOPAAKY HHGOPMUPOBAHUS O MPEIOCTABICHUN MYHHUIIUITAIEHON
yCIIyT'"

6. [l monyveHust HH(OpMAIIMU [0 BOMPOCAM MPEIOCTaBICHHS MYHHIIUIAIBHOW YCIyTH U
0 XOJIe IPEIOCTaBICHUS MYHHUIIMITAIBHOW YCIIYTH 3asBUTEIb HIIH €r0 MPEICTaBUTENh 00paiaercs B
aJIMUHUCTPAIHUIO.

7. Uudopmariust o BOIpocaM MpeaoCTaBICHHS MYHUITUTIAIBHON YCIyTH MPEA0CTaBIIACTC:

1) pu TMYHOM KOHTAKTE C 3asIBUTEJIEM HJIU €r0 MPEIACTABUTEIICM;

2) ¢ MCIOJIb30BAHUEM CPENICTB TeleOHHOM CBsI3H, Yepe3 OpUIInaIbHBINA CAUT
aJIMUHUCTPALIMU B UH(OPMAIIMOHHO-TEICKOMMYHHKAIIMOHHOM ceTn «IHTepHeT» (najee - ceTh
«MHuTepHeT™) 1o aapecy: . //adm-natyrbovo.ru// (nanee - oduinaabHBIIN CAHT A IMUHUCTPALIMH),
4epe3 (enepabHy0 TOCyIapCTBEHHYI0 HH(POPMALMOHHYIO cucTteMy «EquHBIN mopTan
roCyIapCTBEHHBIX U MYHUIIUNIATIBHBIX yCIyT ((pyHkumii)», (manee - [lopramn), mo 31eKTpOHHOM
noure aamuHucTpaimu //adm751@mail.ru// (nanee - 3eKTpoHHAs MOYTA AIMUHUCTPALIUH);

3) NUCBbMEHHO B CiIy4ae MMCbMEHHOr0 0OpallleHUs 3asBUTENS UJIM €TO NPEICTaBUTEII.

8. ndopmanus o Xxoe NpeoCcTaBIeHUsI MyHULIUIIAIbHON YCIYTy MPeaoCTaBIIseTCs:

1) npy TMYHOM KOHTAKTE C 3asBUTEJIEM UJIM €r0 IPEJCTaBUTEIIEM;

2) ¢ ucnoyp30BaHueM TeIeQOHHOU CBs3H, yepe3 O(UIMANBHBIN CalT aAMUHUCTpAINH, TIO
AJIEKTPOHHOM 10YTE aAMUHHUCTPALINH;

3) NUCbMEHHO B Cllyyae MHUCbMEHHOI0 00pallieH s 3asBUTENS UJIU €T0 MPeICTaBUTEII.

9. JlomKHOCTHBIE JHIAa aIMUHUCTPALIUU, OCYIIECTBISIONINE MTPeloCTaBiIeHe HHPOPMATUU
[0 BONpPOCAM IPEAOCTABJICHHUS MYHULUUNAIBHOM YCIYTM M O XOA€ MpPeIoCTaBICHHS
MYHULIMINIAJIBHON YCIYTH, JOJDKHBI IPHUHATH BCE HEOOXOAMMBIE MEpBl IO IPEIOCTABIECHUIO
3asBUTEIIIO UIIH €0 MPEACTABUTEIIO HCUepIBbIBAIONIeH HHPOPMAIIMH IO BOIIPOCaM MX 0OpalieHui,
B TOM YHCJIE C IPUBJIEYEHUEM JIPYTUX JOJHKHOCTHBIX JIML aIMUHUCTPALIUH.

10. JlomkHOCTHBIE JIMIIa aJMUHHUCTpAIlMU MPEJOCTABIIAIOT CIEAYIOIIYI0 MHPOPMALMIO 110
BOIIPOCaM MPEIOCTaBIECHUS MYHHUIMNAIBHONW YCIYTH U O XOZA€ MPEAOCTABJIECHUS MYyHULUIAIbHON
YCIIYTH:

1) 06 opraHe  MeCTHOro CcaMOYIIpaBJIEHUSI  MYHHUIUIIAJIbHOT O o0pa3oBaHmUs,
IPEAOCTaBIAIONIEM MYHULMIIAIBHYIO YCIYTY, OpraHax rocy/1apCTBEHHOM BJIACTH U OpraHU3alMsX,
Y4acCTBYIOUIMX B IPEJOCTABICHUM MYHUIMIAIBHOM YCIyrH, BKIOYas MH(GOPMAILMIO O MECTE UX
HaXOXJEHUs, rpaguke pabdoThl, KOHTaKTHBIX TenedoHax, a Takke o MOILI, ocymecTBastOIMX
Mpe0CTaBIeHUE MYHUIIUIIAIbHONU YCIYTH;

2) 0 mopsAKe TMPEeAOCTaBICHHUS MYHUIMNAIbHOM YCIYTM M XOJ€ NPEIOCTaBICHUS
MYHUIUIIAJIbHOU YCIYTH;

3) o mepevyHe TOKyMEHTOB, HEOOXOAUMBIX IS IPEIOCTABICHUS MyHHUIIMITAILHOW YCIIYTH;

4) 0 BpeMeHHU MpHeMa JIOKyMEHTOB, HEOOXOIMUMBIX ISl MPEAOCTaBICHUS MYHULIUIAIbHON
YCIIYTH;

5) 0 cpoke MmpeoCTaBIeHUsI MyHUIIUTIAIbHON YCITyTH;

6) 00 OCHOBaHMSX OTKa3a B MpHEME TOKYMEHTOB, HEOOXOMUMBIX IJIsI MPENOCTABICHUS
MYHULIMINIATIbHOHN YCIYTH;



7) 06 ocHOBaHMSAX 0TKa3a B MPEAOCTABICHUH MYHUIIUIIAIbHON YCIyTH;

8) 0 mopsake OOXKAJIOBaHHMS pEIICHUH | JACUCTBUE (O€31CHCTBUSA), NPUHUMAEMBIX
(coBeplIaeMbIX) B paMKax MPeaoCTaBICHNUS MYHUIIUIIAIBHON YCIIyTH.

11. OcHOBHBIMU ~TpeOOBaHUSIMH IpH MPEIOCTaBICHUU HHPOpPMALMU [0 BOIpPOCaM
IPEAOCTaBICHUS] MYHULUIAIBHON YCIYyTM U O XOJ€ IPEJOCTaBIEHUS MYHULIMIAJIbHON YCIyru
SABIISIOTCA:

1) akTyaJbHOCTB;

2) CBOEBPEMEHHOCTH;

3) 4eTKOCTh M JJOCTYITHOCTh B U3JI0KEHUH HH(DOpMAIIHH;

4) nonHoTa MHGOPMAIUH;

5) cooTBeTCTBHE MH(OPMALIUU TPEOOBAHUIM 3aKOHOAATENHCTBA.

12. IlpenocraBienrne HHGpOPMAIMH IO BOIIPOCAM MPEIOCTaBIECHUS MYHUIIUIAILHONW yCIyrU
U O XOAe MNPEAOCTaBICHHUsS MYHULHUNAJIbHOM YCIYyrM IO Tele(OoHY OCYIIECTBISAETCS IMyTEM
HEMOCPEJCTBEHHOr0 OOLICHUs 3asBUTENSl WJIM €ro IpeACTaBUTENs] € JOJDKHOCTHBIM JIMIIOM
aIMUHUCTPALIUHU T10 TeIEOHY.

13. Ilpu orBerax Ha Teae(pOHHBIE 3BOHKHU JOLKHOCTHBIE JIMIIA aJIMUHUCTPALIMHU OAPOOHO U
B BEXIUBON (KOppekTHOH) ¢dopMe HHOOPMHUPYIOT 3asBUTENIE WIM HMX NpeACcTaBUTeNeil 1o
UHTEepeCyomuM uxX Bompocam. OTBeT Ha TenedOHHBIH 3BOHOK HayMHAeTcs ¢ MHPOpPMAIUH O
HAUMEHOBAaHWU OpraHa MECTHOTO CaMOYIpPaBJIEHHUS, B KOTOPOE MO3BOHHJ 3asiBUTENb WIH €ro
MpeaCcTaBUTeNb, (PaMUINN, UMEHU W (€CIM UMEETCs) OTYECTBE JIHIlA, MPUHSIBIIETO TeledOHHBIHA
3BOHOK.

[Ipy HEBO3ZMOXHOCTU JOJDKHOCTHOI'O JIMLA AJMUHHUCTpPALMM, MPUHSBILIETO 3BOHOK,
CaMOCTOSITENIFHO OTBETHTHh HA MOCTABICHHBIE BOMPOCH! Tele(OHHBIN 3BOHOK MepeapecoBbIBACTCS
(mepeBoIUTCS) HA APYroe AOJDKHOCTHOE JIMIIO aJMUHUCTPALMU WM JKE€ 3asgBUTENI0 WIA €ro
MPEICTABUTEIII0 COOOIIACTCS TENePOHHBI HOMED, 110 KOTOPOMY MOXKHO MOJIYYUTh HEOOXOJIUMYIO
UH(GOPMAIUIO 10 BOIPOCAM MPEAOCTABICHHUS MYHUIIUTIATBHON YCIYyTH U O XOJIe MPEeIOCTaBICHUS
MYHULIMIAJIbHON yCIIyTH.

14. Ecnu 3asBUTENS UK €r0 TPEICTaBUTEINS HE yIOBJIETBOPSIET HH(GOpMaIus M0 BOIpocam
MPEAOCTaBICHHUS] MYHUIMIAIBHOW YCIYTM M O XOJ€ NpPeJOCTaBJICHUS MYHUIUIAIbHON YCIyTH,
IPEAOCTaBICHHAs] JODKHOCTHBIM JIMIIOM aJMUHUCTPallUd, OH MOXET OOpaTUTbCsS TJIaBe
AIMUHUCTPALIMK UJIM JIUIY, UCTIOJHSIOIIEMY €ro MOJHOMOYHs (Janee - riiaBa aAMUHUCTpPAIIUU), B
COOTBETCTBHMHM C I'pa(pMKOM IpreMa 3asBUTEIEH UM X IMPEACTaBUTENEH.

[Tpuem 3asBuTeNell WAM HMX MpeICTaBUTENEH TJIaBOM aJAMHHHUCTPAIMM TPOBOIAUTCS IO
peBapPUTEIbLHON 3alUCH, KOTOpast OCyecTBsieTcs mo tenedony 8(87770) 9-76-69.

15. OOpatieHust 3asiBUTENS WM €ro MpeIcTaBUTENs O MPEdOCTaBICHHH WHGOpMAIUHU IO
BOMpPOCaM IMPENOCTaBJICHUS MYHHUIMIAIGHOW YCIyrM paccMmarpuBatorcs B TedeHue 30
KaJIeHJapHbIX JAHEM co aAHs peructpauuu oOpameHus. OOpaiieHus 3asBUTENEH WM HX
IpeACTaBUTENIEH O X0/l IPEIOCTABIECHUS MyHULIUIIAJIbHON yCIyTH PacCMaTpUBAIOTCS HE MO3HEe
paboyero aHs, CIEAYIOMIEro 32 THEM PErUCTpallii OOpaICHUS.

Juem perucrpanuu oOpaiieHus SBIsSETCs eHb ero MOCTYIJICHHS B aIMUHUCTPALIUIO.

OtBer Ha oOpalieHue, TOCTYNHUBIIEE B aIMUHUCTpAIMI0O B (OpMe DIEKTPOHHOTO
JOKYMEHTa HalpaBiisieTcss B (hopMe DJIEKTPOHHOIO JOKYMEHTA MO aJIpecy SJEKTPOHHOW MOYTHI,
yKa3aHHOMY B OOpallleHUH.

OtBer Ha o0pamieHue, TMOCTyNHUBIIEE B aJAMHUHUCTPALMIO B TMHUCHhMEHHOW (opwme,
HAIpPaBJIETCs 110 TOYTOBOMY aJIpecy, YKa3aHHOMY B JAaHHOM OOpallleHUH.

16. Madopmanus 0 MecTe HaxoXxAeHUs U rpaduke paboThl aAMUHUCTpALINH, a Takke MOLI,
KOHTaKTHbIe TeledOHbl, agpec OQUIMAILHOTO CaiiTa aJMUHHUCTPAUA U DJICKTPOHHOW MOYTHI
AIMUHHICTPALIUHU, TOPSAIKE MPEAOCTABICHUS MYHUITUTIATBHON YCIYTH, a TaK)Ke TOPSIKE MOIyICHUS
UHGOPMAIIMU MO0 BOIPOCAM IMPETOCTABICHUS MYHMLIUIIAIBHON YCIYTH U O XOJI€ MPeJoCTaBICHUS
MYHHULUIAJIBHON YCIYTy pa3Melaercs:



1) Ha opuMaNbHOM caiiTe aAMUHHUCTpAIIH;

2) na Iloprare.

17.Ha wH}OpManMOHHBIX CTEHJAX, PACIOJIOXKEHHBIX B IMOMEIIECHUAX, 3aHUMAaEMbIX
aJMHHHCTpaLlMel, pa3MelaeTcs cieayomas nHpopMarus:

1) 06 oprane MeCTHOr0 CaMOYNpaBICHMs, MPEIOCTABISIONIEM MYHHUIMNAIBHYIO YCIYTY,
BKJIIOYasi HHOOPMAIIMIO O MECTe HaXOXKJICHHs, TpaduKke padoThl, KOHTAKTHBIX TenedoHaX, agpece
ounranbHOro caifTa aIMHHUCTPAIMHA U SJIEKTPOHHON MOUYTHI afMUHHUCTpanuu, a Takke o MOI],
OCYIIECTBISAIOLUIMX IPEJOCTABIEHNE MYHUIIUNIAJIbHON yCIYTH;

2) 0 mopsAAKEe NPENOCTAaBIECHUS MYHHUIMNAIBHOW YCIYyIM M XOAE IPEJOCTaBICHHS
MYHULIMIIAJBHON YCIyrH, B TOM YHCIe 00 yciayrax, KOTOpbIE SBIAIOTCS HEOOXOAMMBIMU H
00s13aTeIbHBIMU JJI IPEOCTABICHUSI MYHUIIUTIATbHON YCIYyTH;

3) o mepeyHe TOKyMEHTOB, HEOOXOAUMBIX JIJISl IPEAOCTaBICHNUS MyHHUIIUITATILHOM YCIIyTH;

4) 0 BpeMeHHU NpHeMa JIOKyMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHNUS MYHULIUIIAIbHON
YCIIYT'H;

5) 0 cpoke peoCTaBIEHUsI MyHULIUIIAIbHON YCIYTH;

6) 00 OCHOBaHMSX OTKa3za B IPUEME JOKYMEHTOB, HEOOXOJUMBIX [IJIsI HPENOCTaBICHUS
MYHUIUIIAJIbHOW YCIYTH;

7) 06 ocHOBaHMSIX OTKa3a B MPEAOCTABICHHH MYHUIIUIIAILHON YCIyTH;

8) o mopsake oOxamoBaHUs pelmieHHH u aedcTBUil  (0e3neiicTBUs), NPUHUMAEMbBIX
(coBeplIaeMbIX) B paMKax MpeA0CTaBICHNUS MYHUIIMIIAIBHON YCIIyTH;

9) n3BneueHus U3 3aKOHONATEIbHBIX U MHBIX HOPMATUBHBIX [IPABOBBIX aKTOB, COJIEPXKALIMX
HOPMBI, PETYJIMPYIOIIHE IPEIOCTABICHUE MYHUIIUIIAIIBHON yCIIyTH;

10) TekCT HACTOSAIIEr 0 A/IMUHUCTPATUBHOI'O PErjlaMeHTa.

18. MudopmupoBaHre 3asBUTENICH MM UX MPEACTABUTEICH O TOPAIAKE IMPETOCTABICHUS
MyHUIIUOATsHOW yciayru B MOII, o0 Xoje BBIIOJHEHUS 3alpoOCOB O TMPEIOCTABICHUU
MYHULIMNIAJBHOM YCIYrHM, a TaKK€ II0 HHBIM BOINPOCAaM, CBSI3aHHBIM C IIPEIOCTABJICHUEM
MYHUIMIIAJIBHONW YCIIYTH, a TakKe KOHCYJbTUPOBAHUE 3asBUTEICH WM KX MPEACTaBUTEIEH O
NOpSAJIKE MPENOCTABICHUS MyHHIMNalIbHOM yciuyrn B MOPI[ ocymecTBiAroTcs B NOpAIKE,
YCTaHOBJIECHHOM Hacrosimed rimaBod, MOIL[, ¢ KOTOpbIMHM aJIMUHHCTpAlUs 3aKiI04Wia B
COOTBETCTBHHM C 3aKOHOJATEIbLCTBOM COTJIAIEHUS O B3aUMOJCHCTBUN.

PA3JIEJI II. CTAHJIAPT ITPEJJOCTABJIEHUS MYHUIUIIAJIBHOU VCIIYTHU
I'nmaBa 4. HaumeHnoBaHue MyHULIMTIATBHON yCIyTH

19.llox MyHMIMNANBHONW yCIHyro B HACTOSALIEM aJAMHHHCTPATUBHOM pErJIaMeHTe
TTOHUMAETCS BhIJJa4a BBHITUCKHU U3 TIOXO035CTBEHHBIX KHHT.

I'maBa 5. HaumeHnoBaHue opraHa, IpeoCTaBIsA0IIEr0 MyHULIUIIAIBHYIO YCIyTy

20. [IpenocraBieHne MyHUIUIIAIbHOW YCIYTH OCYLIECTBIISAET a/IM UHUCTPALIUSL.

21. Ilpu mpenocTaBiIeHUH MYHUIMIAIBHON YCIyTH aJMUHUCTpAlldsS HE BIpaBe TpeOOBaTh
OT 3asiBUTEJICH MM UX MPEICTaBUTENICH OCYUIECTBICHUS JIEMCTBUM, B TOM YHUCIIE COIJIACOBaHUM,
HEOOXONMMBIX JJIsI TOJy4eHUS MYHULUMAILHOW YCIYrd W CBS3aHHBIX C oOOpalieHueM B
rOCYJIapCTBEHHBIE OPraHbl, OPraHbl MECTHOIO CaMOYIIPABJICHHUSI U OpPraHU3allvH, 3a UCKIIOYEHUEM
MOJIYYEHUSI YCIIYT, BKJIIOYEHHBIX B MIEPEYEHb YCIYT, YKa3aHHbIE B yacTh 1 ctatbu 9 denepanbHOro
3akoHa ot 27 utons 2010 roma Ne 210-D3 «O06 opraHu3anuu NpeaoCcTaBiIeHHs TOCYIapCTBEHHBIX U
MYHHUIUTIATIBHBIX YCIYT».



I'maBa 6. Onucanue pe3yabTaTa MPelOCTaBICHUS MyHULIUIATbHON YCIyTH

22. KOHEYHBIM pe3yIbTaTOM NIPEAOCTABICHHUSI MyHHUIIMIIAIBHON YCIYTH SIBJISETCS:

1) npegocraBieHHE BHITUCKU U3 TTOXO35HCTBEHHONW KHUTH;

2) 0TKa3 B MPEIOCTABICHUH BBHIMMCKU U3 TTOXO3SIMCTBEHHON KHUTH.

Brimucka w3 TOXO3SMCTBEHHOM KHHTH MOMKET COCTABJIATHCS B MPOU3BOJIBHOM (hopme
(Hampumep, mo (opme OTAENbHBIX JHCTOB KHUTH, WJIM MO pas3genaM (Tojpasjenam), UIH IO
KOHKPETHBIM ITyHKTaM KHHTH).

Bremmuicka w3 kHHTH B (GopMe SIEKTPOHHOTO JOKYMEHTa IOJIHCHIBACTCS YCHIICHHOM
KBAIM(UIIMPOBAHHOM  3JEKTPOHHOW  MOANMUCHIO TJaBbl MECTHOW  aJMHUHUCTpAllUd WU
YIOJIHOMOYEHHBIM UM J1I0JKHOCTHBIM JIMI[OM.

I'nmaBa 7. Cpok npenocTaBieHnss MyHUIIMNIAJIbHON YCIIyTH, CPOK BbIJa4M JJOKYMEHTOB,
ABJIIOIUXCS PE3YIbTATOM IPEJOCTABICHUS MYHUIIMIIAIBHON YCIIyTH

23. MyHununaipHas yciyra IpefocTaBiseTcs B TedyeHue 3 palbouux JAHEH co JHS
NOCTYIUIEHUS! B aJMUHHUCTPALMI0 JOKYMEHTOB, YKa3aHHBIX B IyHKTax 26 u 27 HacCTOSLIEro
aIMHHHUCTPATUBHOIO PErJIAMEHTA.

24. Bpinucka U3 NOXO035AMCTBEHHBIX KHUT BBIIAETCS 3asBUTENIO0 MM €r0 NPEACTaBUTEIIO B
TEUEHUE OJJHOr0 pabovero IHA cO AHs MOANMCAHUS [VIABOM aIMUHUCTPALIUU TAKOTO JOKYMEHTA.

I'maBa 8. HopmaTrBHBIE TPABOBBIE AKTHI, PErYJIUPYIOIINE NPEAOCTABICHHE MYHULIUIIAILHOU
yciyru

25.IlepeueHb HOPMATHBHBIX TIPABOBBIX AaKTOB, PETYJHUPYIOIMIUX MPEIOCTABICHHUE
MYHUIIMTIATBHONH  ycnyrd (C  yKa3aHMEM HX pPEKBU3UTOB W HUCTOYHUKOB O(UIIMATBLHOTO
OIMyOJIMKOBAHUs), pa3MeniaeTcss Ha opUIIMaIbHOM caiiTe axMUHUCTpaluu 1 Ha [lopTane.

I'maBa 9. McuepnibiBaromuii mepeueHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMH MPABOBBIMU aKTAMH JUJIS MPEJOCTABICHHS MYHHUIIUTIATBHON YCIIYTH U YCIYT,
KOTOPBbIE SIBISIOTCS HEOOXOIUMBIMU U 00513aTEIBHBIMU JJIS1 TPEIOCTaBICHUS MyHHUITUTIATbHOM
YCIIYTH, MOJISKALMX MPEACTABICHUIO 3asBUTEIIEM UM €T0 MPECTaBUTEIIs, CIIOCOOBI UX
MTOJIYYCHHSI 3asIBUTEJIEM MJTM €0 MIPEICTaBUTEIIEM, B TOM YHCIIC B AJIEKTPOHHON (hopMe, MOPSI0K HX
IpeACTaBICHUS

26.C 1enpl0 MOJYy4YEHUs BBINUCKU U3 MOXO3SMCTBEHHBIX KHUI 3asBUTEIb WU €ro
MpPeICTaBUTEINb MOAET B aJIMUHHUCTPALIMIO 3alpOC O MPEIOCTABICHUH MYHUILIMIAIBHON YCIYTH B
dbopMe 3asBIIEHUS O BBIJAY€ BBIMHCKU U3 MOXO3SMCTBEHHBIX KHUT (J1aniee - 3asBJeHHE) MO Gopme
COTJIACHO MPHUJIOKEHUIO K HACTOSIIIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY.

3asBieHUE O MPEAOCTaBJICHHM BBIMUCKA M3 KHUTH MOXET OBITh 3allOJHEHO OT PYKH,
MaIIMHOMKUCHBIM CIIOCOOOM JIMOO MOCPEACTBOM AJIEKTPOHHBIX MEYaTAIOIIUX YCTPOMCTB, a TaKkKe
MOJITOTOBJICHO B 3JICKTPOHHOM (hopMe ¢ momorpio [Toprana.

3asiBIICHUE, HAMpPaBJICHHOE B JJEKTPOHHOW (opme ¢ ucnonb3oBaHueMm [lopTana, Moxer
OBITh TOJIMMCAHO YCUJICHHOW HEKBaJIN (PUIIMPOBAHHOMN 3JIEKTPOHHOMN MOMIMUCKHIO, CEPTHPHUKAT KITF0Ua
MPOBEPKH  KOTOPOM  CO3aH W  HUCIOJB3YeTCs B  HWHQPACTPYKTYpe, OOeCIeUnBaIOIICH
WH()OPMAITMOHHO-TEXHOJIIOTUUECKOE B3aMMOJICHCTBHE MH(GOPMAIIMOHHBIX CHUCTEM, HCIOJIBb3yEeMBIX
JUIE TIPEIOCTABJICHUS] TOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYyT B JJIEKTPOHHOH ¢Qopme, B
cootBeTcTtBHUU ¢ [locTtanoBnenuem IlpaBurensctBa Poccuiickoit ®denepanmu ot 01.12.2021 Ne 2152
«O06 ytBepxkaeHnn IlpaBunm co3maHWs W HCHONB30BaHUA CepTU(PUKATAa KIOYa IPOBEPKH,
YCHJICHHOW HEKBaJTH(PHUITUPOBAHHON AJIEKTPOHHOW MOJIMUCH B HHPPACTPYKTYpE, 00ECIIeUunBarOIIeH



MH(GOPMAITMOHHO-TEXHOJIOTHYECKOE B3aUMOJIeCTBUE MH(POPMAIIMOHHBIX CHCTEM, HCIOJIb3yEeMBbIX
JUTS IPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT B 3JICKTPOHHOU hopMey.

B 3asBiieHnu o npenocraBieHuy BRINUCKU U3 KHUTH TiaBoit JIIIX wam uabsim unenom JIITX
yKa3biBaeTcsi GopMaT MPeAoCTaBICHUS TaKON BBIMUCKU (B pOpMe 3JIEKTPOHHOI'O JOKYMEHTA UM Ha
OyMa)>KHOM HOCHUTEJIE).

27. K 3asBI€HUIO 3asBUTEIb UM €70 MPEICTABUTENb IPUIIAraeT CIEeYOMUEe JOKYMEHTBI:

1) KonuIO TOKyMEHTa, yI0CTOBEPSIOUIEI0 TUYHOCTD 3asIBUTEIIS;

2) KOIUIO JIOKYMEHTa, YIOCTOBEPSIONIEro JUYHOCTh MPEACTABUTENS 3asBUTENS (B Cilydae
MOJIauu JOKYMEHTOB MPEICTaBUTEIIEM 3asIBUTEIS);

3) JOBEPEHHOCTh WM HMHOM MOKYMEHT, YJOCTOBEPSIIOUIMI IMOJHOMOYHS MpPEeACTaBUTENs
3asgBUTENS (B CIyyae MoAayu JOKYMEHTOB MpeICTaBUTEIIEM 3asIBUTENS).

28.3agBUTENh WIM €ro NpPEACTaBUTENb MPEACTaBIsAeT (HAMpaBlisieT) 3asBICHUE U
JIOKYMEHTBI, YKa3aHHbIe B MYyHKT€ 27 HACTOSIIEro aJMHHUCTPATUBHOTO pErjiaMEHTa, OJHUM U3
CJIEIYIOLIUX CIIOCOOOB:

1) nyrem nuyHOro oOpamieHus B aAMUHUCTPALIHIO;

2) yepe3 OpraHu3allMM IOYTOBOM CBsA3M. B 3TOM ciydae HOKYMEHTHI NPEACTaBISIOTCA B
KOIUSX, 3aBEPEHHBIX HOTAPHYCOM HJIM JOHKHOCTHBIM JIUIIOM, YIIOJHOMOYEHHBIM B COOTBETCTBUU C
3aKOHOAATEIbCTBOM HA COBEPILIEHHWE HOTApUAJIbHBIX JEUCTBUI WM OpPraHoM (JIOJKHOCTHBIM
JIMIIOM), YIIOTHOMOYEHHBIM Ha BbI1adyy COOTBETCTBYIOIIETO JOKYMEHTA;

3) yepe3 nmuuHbIi kabuneT Ha [lopTane;

4) myTem HampaBJIeHUs Ha O(PUIIMAIBHBIN apec SJIEKTPOHHOM MOYTHI aIMUHUCTPAIUY;

5) uepe3 MODII.

29. B cinyuae obpanienus B MOL[ 0lHOBpEMEHHO ¢ KOMILJIEKCHBIM 3aIIPOCOM 3asBUTEIb WM
ero MpeICTaBUTENb MOJAET CBENCHUS, NOKYMEHTH U (W) WHPOPMAIUIO, MPEAYCMOTPEHHbBIE
HOPMATUBHBIMM MPABOBBIMH AKTaMH, PErYJIMPYIOIIMMH OTHOIIEHHS, BO3HUKAIONIME B CBS3H C
MpEeOCTaBJICHUEM  YKa3aHHbIX B  KOMIIJIEKCHOM  3alpoce€ TOCYJAapCTBEHHbIX M (WJIK)
MYHULMIAJIBHBIX ~YCIOYT, 3a MWCKIIOYEHHEM JOKYMEHTOB, Ha KOTOpbIE pacHpocTpaHseTcs
TpeboBaHue myHkTa 2 4yactu 1 crateu 7 ®enepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-D3
"O6 opraHu3aluy MPEIOCTaBICHHUS TOCYAAPCTBEHHBIX M MYHUIUNAIBHBIX YyCIOyr', a TaKxke
CBEJICHUU, HOKYMEHTOB W (Win) WMHGPOpPMAIUU, KOTOPHIE Yy 3asBUTENS HJIA €ro IpPeICTaBUTEIs
OTCYTCTBYIOT U JOJDKHBI OBITH MOJIYUYEHBI MO pe3yJbTaTaM MPENOCTaBICHUS 3asIBUTENIO UM €ro
MPEICTABUTENI0 HHBIX YKAa3aHHBIX B KOMIUIEKCHOM 3alpoce€ TOCYJapCTBEHHBIX U (WJIH)
MYHUITUTIATBHBIX yciIyr. CBelneHus, ITOKYMEHThl W (W) HHPOpPMAIUIO, HEOOXOIUMBIC IS
MPEAOCTaBICHHS TOCYIapCTBEHHBIX M (MJIM) MYHHUIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, U MojlydaeMble B OpraHu3alusaxX, YKa3aHHbIX B 4acTu 2 cratbu 1 denepaabHOro 3aKOHA OT
27 wurong 2010 roma Ne210-®3 "OO6 opraHu3anMu TPEIOCTaBICHUS TOCYAApPCTBEHHBIX |
MYHHUIIUTNIAJIBHBIX YCIYTr'", B pe3yJbTaTe OKa3aHUsl YCIYTr, KOTOPBIEC SIBJISIOTCS HEOOXOAMMBIMU U
00s13aTeNbHBIMU JIJIS PEOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT, 3asBUTEIb UITH
ero npexacrasurens noxaet B MOL[ oqHOBpEMEHHO ¢ KOMIIEKCHBIM 3aIlIPOCOM CaMOCTOSATEIIBHO.

30. IIpn mpenocTaBlieHUH MYHUIIMIAIBHOM yCIyTrd aJIMUHUCTpAIUsl HE BIpaBe TPeOOBAThH
OT 3asiBUTEJIEN WJIM UX MPEICTAaBUTENEH JOKYMEHTHI, HE YKa3aHHbIE B IYHKTax 26 U 27 HACTOSLIETr0
aIMUHUCTPATUBHOT'O PErJIaMEHTA.

31. TpeboBaHus K TOKyMEHTaM, IPEICTABIIEMbIM 3asBUTEIIEM UJH €TO MPEICTABUTEIIEM:

1) TOKyMEeHTBl JTOJDKHBI UMETh Ie4YaTH, MOJIMUCH YIOJHOMOYEHHBIX TOJHKHOCTHBIX JIHI]
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPaBIEHUS WM JIOJDKHOCTHBIX JIMIl MHBIX
OpraHu3alvii, BBIJABIIUX JaHHBIC JOKYMEHTHl HWJIM YAOCTOBEPUBIIUX TOJIMHHOCTh KOIHUMA
JIOKYMEHTOB (B CTy4ae MOJy4eHHs JOKyMeHTa B (hopMe DIIEKTPOHHOTO IOKYMEHTa OH JI0JKEH OBITh
MOJAMKCAH 3JIEKTPOHHOM MOAMMCHIO 3asiBUTEIISI UJIA €0 MPECTAaBUTENS B COOTBETCTBUU C MMYHKTOM
69 HacTOsIIero0 aIMUHUCTPATUBHOTO PETJIAMEHTA);

2) TeKCTHI JOKYMEHTOB JIOJDKHBI OBITh HAIMCAHBI Pa300PUHBO;



3) JOKyMEHTBbl HE JOJDKHBl HMMETh IIOJAYUCTOK, IPUIIMCOK, 3aYEpPKHYTBIX CIOB U HE
OTOBOPEHHBIX B HUX UCIIPABJICHUN;

4) TOKYMEHTBI HE JOJDKHBI OBITh UCIIOJIHEHBI KapaHAaIioM;

5) IOKyMEHTBl HE€ JOJDKHBI WMETh MOBPEXKICHHM, HalUYHMEe KOTOPBIX HE TO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COJEpPKAHUE.

I'maBa 10. UcuepnbiBaromuii nepeueHb JOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU JJIs IPEAOCTABICHNUS] MYHUIIMTIAIBHON YCIyTH, KOTOPbIE
HaxoJsITCSA B pacCOPSKEHUH FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIpaBIEHUs U
WHBIX OPTaHOB, YYaCTBYIOIIUX B MIPEIOCTABICHUN MYHHUITUTIATLHONW YCIYTH, U KOTOPBIC 3asBUTEIH
WJIM €T0 MPEJCTAaBUTEIb BIIPABE MPEICTABUTh, & TAKIKE CIIOCOOBI X MOTYYEHHUS 3asIBUTEISIMU WITH
WX MPEACTaBUTEISIMHU, B TOM YU CJIE B DJICKTPOHHON (hopMe, TOPSTOK MX MPEACTABICHHS

32. JlokyMeHTbl, HEOOXOAUMBbIE AJIs MPEAOCTaBICHUS] MYHUIMIAIBHOW YCIyrd, KOTOpbIE
HaxoJsTCA B PACIOPSIKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABJICHHS U
WHBIX OPraHOB, YYaCTBYIOIIUX B IIPEJOCTABICHUU T'OCYAAPCTBEHHBIX WJIM MYHULUIIAIBHBIX YCIYT,
Y KOTOPBIE 3asBUTENb UJIM €r0 MIPEICTaBUTENb BIIPABE PEACTABUTh, OTCYTCTBYIOT.

I'maBa 11. 3anpet TpeboBaTh OT 3asIBUTEIIS IPECTABICHUS JOKYMEHTOB U HH(MOpMAIIUU

33. AqMuHHMCTpanus MpU IPEJOCTaBIEHUN MYHULIMIIAJbHOM YCIYI'M HE BIIpaBe TpeOOBaTh
OT 3asBUTEJICH WU UX IPEICTaBUTEIEH:

1) npeacTaBieHuss JOKYMEHTOB M HMHQPOPMAIMM WIA OCYIIECTBICHHUS JCHCTBUIA,
MIPEJICTaBICHUE WJIU OCYILIECTBIECHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMU IPABOBBIMHU
aKTaMM, pEryJUpYyIOIIMMU OTHOLIEHUS, BO3HUKAIOUIME B CBSI3U C  [PEJOCTABICHUEM
MYHHUIUTIAJIBHON YCIYTH;

2) mpeAcTaBiIeHUs JOKYMEHTOB U MH(OpMaIUU, B TOM YHCJIe NMOATBEPKIAIOINX BHECEHUE
3asgBUTENIEM IUIAThl 3a MPEAOCTaBICHHE TOCYAAPCTBEHHBIX W MYHHMIMIAIBHBIX YCIYT, KOTOpPbIE
HAXOIATCAd B PACIOPSHKEHUH aJIMUHUCTpPALMU, TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMoOyIpaBlieHUs1 U (MJIHM) MOABEAOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM M OpraHaM MECTHOT'O
CaMOYIIpaBJICHUSl OpraHU3allii, y4acTBYIOIIMX B MPEJOCTABICHUH MYHUIMIAIBLHOW YCIyTH, B
COOTBETCTBMM C HOPMATHBHBIMM IpaBOBBIMU akTaMu Poccuiickoir denepanyiv, HOpMaTUBHBIMU
npaBoBbIMH akTaMd OMCKOM 00J1acTH, MYHUIIMTIATbHBIMHU MPABOBBIMU aKTaMH, 32 HUCKIIOUEHHEM
JIOKyMEHTOB, BKJIFOUEHHBIX B OIIPEEJICHHBIN 4acThio 6 cTaThul 7 denepaibHOro 3aKoHa OT 27 UKo
2010 roga Ne 210-®3 "OO6 opraHu3anuu MPeIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHITUTIAIBHBIX
ycayr" nepedyeHb JOKYMEHTOB;

3) npeacTaBiieHUss JOKYMEHTOB U HMH(OpMAIUH, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIMCH [IPU IIEPBOHAYAIBLHOM OTKa3€ B IpHUEMeE JOKYMEHTOB, HEOOXOAUMBIX JJIs
IPEAOCTaBICHUS] MYHUIIMIAIBHOW yCIyru, 1100 B MPEIOCTaBIEHUU MYyHULUIAIbHON yCIIyTH, 3a
HCKJIIOYEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX B MyHKTE 4 yactu 1 crtatbu 7 DegepasibHOro 3aK0OHa OT
27 wurong 2010 roma Ne210-®3 "OO opraHu3aluu TPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULIMOAIBHBIX yCIayT";

4) mpenocraByieHUs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W MH(MOPMAIMH, AIEKTPOHHBIE
0o0pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C IMyHKTOM 7.2 vactu 1 crateu 16
®enepanbHoro 3akoHa ot 27 utons 2010 roma Ne 210-®3 "OO6 opraHuzaluu HpeAOCTaBICHUS
roCy/IapCTBEHHBIX U MyHHUIIMTAJIBHBIX YCIYT", 32 UCKJIIOUEHUEM CIIydaeB, €CJIM HAaHECEHHE OTMETOK
Ha TakKWe JOKYMEHTHI MO0 HMX H3BATHE SIBISETCS HEOOXOMUMBIM YCIOBHEM IMPENOCTaBICHUS
MYHHUIIUTIATBHON YCIYTH, U MHBIX CIIy4aeB, yCTAHOBJICHHBIX (efepaTbHbIMHA 3aKOHAMHU.



I'nmaBa 12. McuepnsiBaroiuii nepeuyeHb OCHOBAHUM Ui OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOAMMBIX JUISI TPEIOCTABJICHUS MyHUIIUIIATIbHOW YCIIyTH

34. OcHoBaHUAMU AJ1s1 OTKA3a B IpUEME TOKYMEHTOB SBJISIFOTCSA

1) 3asBIieHUE HE COOTBETCTBYET (opMe 3asBICHHS, YCTAHOBJICHHON MpPUIIOKEHHEM K
HACTOSLIEMY aIMUHHUCTPATUBHOMY pErilaMeHTy;

2) HEeNpEeACTAaBIEHUE 3asBUTEIEM MM €ro INPEACTaBUTEIEM JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 26, 27 HACTOSIIEr0 aIMUHUCTPATUBHOI'O PETrJIAMEHTA;

3) HECOOTBETCTBUE NPEICTABICHHBIX 3asBUTEIEM WM €ro IMPEACTaBUTEIEM JOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHBIM B MYHKTE 31 HACTOSAIIEr0 aIMUHUCTPATUBHOTO pEriiaMeHTa;

4) Hanuuyue B TOKYMEHTaX HEIEH3YpPHBIX JINOO OCKOPOUTENbHBIX BbIpaXKEHUI, yrpo3 KU3HHU,
3JI0POBBIO 1 UMYILIECTBY AODKHOCTHBIX JIUI] aIMUHUCTPAIIUH, a TAKXKE YJICHOB UX CEMEH.

35. B cinyuyae ycTaHOBJIEHHsI OCHOBAHMM Ul OTKa3a B MPUHSATUH JTOKYMEHTOB JOJLKHOCTHOE
JMLIO aJAMMHMCTpAllMM, OTBETCTBEHHOE 3a IPUEM M PETUCTPALUI0 JTOKYMEHTOB, COBEpIIAET
JEHCTBUSI N0 YBEIOMJICHHMIO 3asBUTENS WJIM €ro MPEICTaBUTENS B IMOPSAKE, INPEIyCMOTPEHHOM
yHKTOM 80 HACTOSIIEr0 aIMUHUCTPATUBHOIO PErJIaMEeHTa.

36. OTka3 B IpyeMe JOKYMEHTOB He IIPENATCTBYET IOBTOPHOMY OOpAIllEHHUIO 3asBUTEINEH NI
UX Tpe/iCTaBUTENeH 3a MPEeAOCTaBICHMEM MYHUIMMAIBHOM YCIYyrH U MOXET ObIThb 00)KaJIOBaH
3agBUTEJIEM WJIM €ro IPEJCTaBUTEIIEM B  HOPAAKE, YCTAHOBIEHHOM  JIEMCTBYIOIIUM
3aKOHOJATEIbCTBOM.

I'maBa 13. UcuepnbiBaromuii nepedyeHb OCHOBAHUM 1711 MPUOCTAHOBJICHHS UJIM OTKa3a B
NPeJOCTaBICHUU MYHUIIUIIAIbHONU YCIYTH

37. OcHoBaHMs [JIs1 INPUOCTAHOBJIEHHS IPENOCTABJIECHUS MYHULMIAIBHOM  YCIYrd
3aKOHOJATENbCTBOM HE MPEAYCMOTPEHBI.

38. OcHoBaHMeM [J1s1 OTKa3a B MPEJOCTABICHUU MYHHUIMNAIBHOW YCIYTHM SBIISETCS
HECOOTBETCTBHE 3asBUTENS TpeOOBAHMSM, TMPEAYCMOTPEHHBIM IYHKTOM 3  HACTOSILEro
aJMUHHCTPATUBHOI'O PErJIaMeHTa.

I'maa 14. Ilepeyens yciyr, KOTOpbIE SBIISIFOTCS HEOOXOAUMBIMU U 0013aT€BbHBIMU JIJISI
MPEeOCTaBICHUS MyHUITUTIAIBHON YCIyTH

39. Yeayru, KoTopble SBISIOTCS HEOOXOTUMBIMU U 00S3aTEIbHBIMU JJIS MPEIOCTAaBICHUS
MYHHULIUTIAJIBHON YCIYTH OTCYTCTBYIOT.

I'maa 15. ITopsanok, pa3Mep U OCHOBaHUS B3UMaHUsS IOCYAapCTBEHHON IMOMUIMHBI WX UHOU
IUIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHUIIUIIAIbHON YCIyT1

40. MyHHIMIanpHas yciIyra mpeaocTaBisiercs 0e3 B3UMaHHs TOCYJapCTBEHHOHN MONIIIMHBI
WJIM MHOM I1JIaThI.

41.B cnydyae BHECEHMs HM3MEHEHUW B BBIJIAHHBIM B pe3ysbTaTe MPedoCTaBICHUS
MYHUIUTIAJGHOW YCIYyTH JIOKyMEHT, HAalpaBJCHHBIA HAa WCIPABJICHHE OIMMOOK W ONEYaToK,
JIONYIIEHHbIX MO BHUHE agMuHHCcTpauuu, MO®IL], a Takke AOKHOCTHBIX JIML AJMUHUCTPALINH,
pabotaukoB M®II, nnara ¢ 3asBUTENS HE B3UMAECTCS.

I'maa 16. [Topsgok, pa3mMep U OCHOBaHUsI B3UMaHUs MJIAThI 3a MPEJOCTABICHUE YCIYT,
KOTOpBIE SBISIOTCS HEOOXOAMMBIMU M 00s13aTENbHBIMU IS TPEIOCTABIICHUS] MYHUITUTIATBEH O
YCIIyTH, BKJIFOYasi HHPOPMAIIMIO O METOJMKE pacyeTa pa3Mepa TaKou IIaThl



42.1lnata 3a YyCIyrd, KOTOpBIE SBISIFOTCS HEOOXOJUMBIMU U 00S3aTEIbHBIMU IS
MPENOCTABIECHUS MYHULUMIIAIIbBHOW YCIIYTH, OTCYTCTBYET.

I'maBa 17. MakcumaibpHBIM CPOK 0KMIAHMS B OUEPENN IIPU IT01aue 3asBICHUS U IpU
IOJIyYEHHUH pe3yibTaTa IPEIOCTaBICHUS TAKON yCIyTH

43. MakcuMalbHOE BpeMsi 0KUAaHUS B OUEpeIM MpU MoAayue 3asBJICHUS U JOKYMEHTOB HE
JIOJDKHO MPEBBIIAThH 15 MUHYT.

44. MakcuMalibHOE€ BpeMs OXHUAAHUS B  O4epeaud NpH TMOJYy4YeHUH pe3yjbTaTa
MYHUILIMTAJIBHON YCIYTH HE JOJDKHO MPEBBINIATh 15 MUHYT.

I'maBa 18. Cpok 1 MopsiiOK perucTpaluy 3asBIICHUS, B TOM YHCIIC B DJIEKTPOHHOU (hopme

45. Peructpauuio 3asBICHHS M JIOKYMEHTOB, MPEIOCTaBIECHHBIX 3asBUTEIIEM UM €ro
MPEICTaBUTENIEM, OCYIIECTBISET JOHKHOCTHOE JIMIIO0 aIMUHUCTPAIIMU, OTBETCTBEHHOE 32 MPUEM U
pEerucCTpanuio JOKYMEHTOB, B TOM YHCJIE€ B JJIEKTPOHHOH ¢opMe, B IKypHalle pErucTpanuu
oOpallleHuil 3a NpPeJOoCTaBIeHMEM MYHHUIMMAIBLHOW YCIYyrd IYyTEeM IPUCBOCHUS YyKa3aHHBIM
JIOKYMEHTaM BXOJSIIEro HOMepa C yKa3aHHeM AaThl IOIyY CHHUSL.

46. Cpok perucTpaiuu MpeicTaBIeHHbIX B aIMUHUCTPAINIO 3asBICHUS U JIOKYMEHTOB IPU
HEMOCPEACTBEHHOM OOpAIICHUH 3asBUTENSI I €T0 MPEACTABUTENS B aIMUHUCTPAIIMIO HE JT0JDKEH
MPEBBIMIATh |5 MUHYT, IpU HaMpaBJIEHUU JOKYMEHTOB Yepe3 OpPraHU3alUy MOYTOBOW CBSI3U MM B
ANMEKTPOHHON (opme - oauH pabouuii JIeHb CO AHS TOJYYEHUs aJIMHUHHUCTpAlUEd YKa3aHHBIX
JIOKYMEHTOB.

47. JlHeM perucrpanuu J0KyMEHTOB SIBIISIETCS I€Hb UX MOCTYIJICHHS B aIMUHUCTPALUIO (10
16.00 gacos). IIpu mocryrmieHun JoKyMeHTOB mocie 16.00 yacoB MX perucrpauus MTPOUCXOIUT
CIIEAYIOIIUM PadOUUM JHEM.

I'maBa 19. TpeGoBaHus K MTOMEIIEHUSIM, B KOTOPBIX IPEIOCTABIIAETCS MyHUIIUIIAIbHAS YCIIyTa

48. Bxon B 3MaHMe aIMHUHHCTpAlMM oOopyayercss HWHGOPMAIMOHHON TaOIM4YKOM
(BBIBECKOI1), comeprkaleil HHPOPMAIIHIO O TIOJTHOM HAaWMEHOBAHUH aIMUHUCTPAIIHH.

49. AmmMuHUCTpanus OOeCIeunBaeT HWHBAIMAAM (BKIIOYAsh WHBAIUAOB, HCIIOIB3YIOIIHX
KpeCIa-KOJISICKU ¥ COOAK-TIPOBOTHUKOB):

1) compoBok/ieHHE WHBAIUIOB, HMEIOIIUX CTOHKHE pAacCTpoiicTBa (PYHKUMU 3peHHS H
CaMOCTOSITENILHOTO MEePEIBIKEHHS, U OKa3aHUE UM TMIOMOIIHY B 3[JaHUH aIMUHUCTPALIUU;

2) gomyck B 30aHUE aIMUHUCTPALUU COOAKU-MPOBOJHUKA MpPHU HAIUYUU JOKYMEHTAa,
MOATBEPKAAIOIIETO €€ CIEeHalbHOe 00yYeHHEe U BbhIJaBaeMoro mo gopMe u B MOPSJIKE, KOTOPbIE
onpenenstores penepaabHbIM OPraHOM UCHOJHHUTEIBHON BIACTH, OCYIIECTBISIIONINM (YHKIIUH 10
BBIPA0OTKE U pean3aluy rOCyJapCTBEHHON MOJUTUKN U HOPMATHBHO-IIPABOBOMY PETYJIMPOBAHUIO
B cepe COlHMaNbHON 3alUThl HACEICHNUS;

3) okazaHue TOJHKHOCTHBIMU JIMIIAMH M paOOTHUKAMU aJIMUHUCTPALIUY TTOMOIIA HHBAIUIAM
B IIPEOIOJICHUN OapbepOoB, MEIIAIOIINX MOJTYYSCHUIO UMH YCIIYT HapaBHE C APYTUMHU JIULIAMHU.

B cnydasix, ecnu 31aHre HEBO3MOXKHO MOJIHOCTBIO MPHUCIIOCOOUTH ¢ YyUETOM MOTPEOHOCTEH
WHBAIMJIOB, aJMUHUCTPAIUS 10 €r0 PEKOHCTPYKIIMU WM KalUTaJbHOTO PEMOHTA MPUHUMAET
COTJIaCOBaHHBIE C OJHHMM M3 OOIIECTBEHHBIX OOBEAMHEHUN WHBAIMIOB, OCYIIECTBIISIFOIIUX CBOIO
JeSITEIPHOCTh HAa TEPPUTOPUU MYHHMIMMIAIBHOTO oOpa3zoBaHusi «KomiexababCkuil pailoH», Mepsl
Ut oOecneueH sl JOCTya HHBAIMOB K MECTY MPEIOCTABICHUS MYHHUIIUITAILHON yCIIyTH.

50. UadopmanronHble TaOMMYKHA (BBIBECKH) pa3MEIIAOTCS PSJAOM C BXOJOM B 3JaHUE
aIMUHHCTpaluy Tu00 Ha JABEPH BXO/a B 3[aHHE aIMUHUCTPALMU TaK, YTOOBI OHU OBLIM XOPOIIO
BHJIHBI 3aSBUTEIISIM WJTH U X MTPEACTABUTEIISIM.



51.1Ipuem 3asiBUTeNnell MM UX MpencTaBUTENCH, TOKYMEHTOB, HEOOXOIUMBIX MJIs
IIPEAOCTaBIEHNS] MyHULIMIIAIBHOMN YCIYT'H, OCYLIECTBIIIETCS B KAOMHETaX aiMUHUCTPALIUH.

52.Bxox B KaOuHeT aJAMHHHCTpauuu obopyayercs HWHGOPMALMOHHON TaOIMYKOM
(BBIBECKOI) € yKazaHMEM HoMepa KaOuWHeTa, B KOTOPOM OCYHIECTBIISIETCS IpEIOCTaBICHUE
MYHULIMIAJIbHON yCIIyTH.

53. Kaxnoe pabouee MecCTO [OJDKHOCTHBIX JIMI[ AJMUHHUCTpALMU JOJDKHO OBITH
000pyZIOBaHO NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOMKHOCTBIO JOCTyna K HEO0OXOJUMBIM
UH(POPMAIIMOHHBIM 0a3aM TaHHBIX, IEYATAIOIINM M CKAHUPYIOIIUM YCTPOHCTBAM.

54. MecTta 0OXXujaHusl JODKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUAM JUIA 3asiBUTENCH
WM UX TIPEeICTaBUTENEH U ONTUMAJIbHBIM YCIOBHUAM paOOThI JOKHOCTH BIX JIUI] aIMUHUCTPALIUH.

55.Mecrta oxuIaHus B Oyepeau Ha MpHEM, MojJadyy JOKYMEHTOB, HEOOXOIUMBIX JJIs
NPEAOCTaBICHUS] MYHHUIUNAIBHON YCIYru, OOOpYAYIOTCA CTYJIbSMH, KPECENbHBIMU CEKIIMSIMU,
CKaMBbSIMHU.

56. Mecrta 1151 3amoHEHUS JOKYMEHTOB OOOpyAYIOTCS HH(QOPMALMOHHBIMU CTEHJaMH,
CTYJIbSIMM U CTOJIAMH JUJIS1 BO3MOKHOCTH O(OPMIIEHUS JJOKYMEHTOB.

57. ndopmaLlMOHHBIE CTEHAB! pa3MEIAIOTCs Ha BUAHOM, JOCTYITHOM JJIs 3asiBUTENIEH WU
UX INpeAcTaBUTeNIel MecTe M IpHU3BaHbl O0ECNEYUTh 3asBUTENST WIM €ro IpeAcTaBUTEIs
ucuepnsiBaronmel nHGopmanuei. CTeHapl JOIKHBI ObITh OOPMIICHBI B €IMHOM CTHJIE, HaJANUCH
clienaHbl YepHbIM HIpudToM Ha 6estoM done. OdopmiieHre BU3yalbHON, TEKCTOBOM HHGOpMALIUU O
HOpsSIIKE NPENOCTABICHUS MYHHUIMNAJIBHOM YCIYyrd JOOJDKHO COOTBETCTBOBATH ONTHMAIbHOMY
3pUTENBHOMY BOCHPUSATHIO 3TON MH(OPMAIIUU 3aBUTEISIMU UM UX NIPEACTaBUTEISIMHU.

I'masa 20. [TokazaTenu 1OCTYITHOCTH U Ka4yeCTBa MYHUILIMIAJIBHON yCIYTH, B TOM YHUCTIE
KOJIMYECTBO B3aUMO/ICHCTBUH 3asiBUTEJIS C IOJDKHOCTHBIMU JIMLIAMU MPU PEA0CTABICHUN
MYHHUIIUTIATBHON YCIYTH U UX MPOJIOJKUTEIHOCTD, BOBMOKHOCTD MOJTy4eHHUs HHPOPMA LUK O X0/
MIPE0CTaBICHUS MyHUITUTIIAIBHON YCIYTH, B TOM YHCJIE C UCTIOJIb30BaHUEM HH(OPMALIMOHHO -
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH, BO3SMOXXHOCTb JTM00 HEBO3ZMOXKHOCTh MOTyYEHHS
MyHUIIMTIATBbHOM yciayru B M®L (B ToM unciie B OTHOM 00beMe), TOCPEICTBOM KOMILIEKCHOTO
3amnpoca

58. OCHOBHBIMU TIOKa3aTENsIMU [JOCTYMHOCTH M KAauyecTBA MYHHUIMMIAJIBHOW YCIyrd
ABJISIIOTCA:

1) cobmonienne TpeOOBaHMI K MecTaM MPeJOCTaBICHHUS MYHUIMIAIBHOM yCIyru, UX
TPaHCIOPTHON JOCTYITHOCTH;

2) BOSMOXKHOCTb ~ TIPE/ICTaBJECHUS 3asBJIEHUs U  JIOKYMEHTOB, HEOOXOAMMBIX  JJIs
NPENOCTABIICHUS MyHUIIMTIAIbHON yCIyTH, yepe3 MOIL];

3) cpenHee Bpems OKUIAHMS B OUE€pEU MIPU [10AAUE TOKYMEHTOB;

4) kommdyecTBO oOpamieHuit 00 0O0XaJOBaHUM pEHICHUN U JeiicTBuil  (0e3mericTBHs)
aJMHHHUCTPALIUH, a TAK)KE JODKHOCTHBIX JIMI] aIMUHUCTPALIUN;

5) KOIMYECTBO B3aMMOAEUCTBUM 3asBUTENs] WM €ro NPEeACTaBUTENS C JOJKHOCTHBIMU
JMLAMU, UX TPOJOJDKUTEIbHOCTS;

6) BO3MOXKHOCTh IOJIy4eHHS HMH(DOpPMALMM O XOJ€ MPeIOoCTaBICHUS MYHHULUIAILHON
YCIIyTH.

59. BzaumonencTBue 3asBUTENS WIA €ro IPEeICTABUTEN] € JOHKHOCTHBIMHU JIMLIAMH
aJMUHHCTPALMU OCYLIECTBISETCS MpPU JUYHOM IpPHEME Ipa)<IaH B COOTBETCTBUHU C rpadukom
nprema rpax/aH B aIMUHHUCTPALIUH.

60. BzaumoneiictBue 3asgBUTEN WIM €0 NPEACTaBUTENS C JODKHOCTHBIMHU JIMIIAMHU
aJIMUHUCTPALIMU OCYIIECTBISACTCS IIPU JINYHOM OOpaIleHUH 3assBUTEIIS MIIH €ro MPeICTaBUTEIS:

1) st moauM JOKYMEHTOB, HEOOXOIUMBIX [ TPEJOCTABICHUS MYHUIIUIIATBHON YCIYTH;

2) it moy4YeHus pe3ysbTaTa IpeJOoCTaBICHUSI MyHUIIUIIaJbHON YCIyTH.



61. IIponoIDKUTENBHOCTh  B3aUMOJEHCTBUS  3afBUTENS MM €r0 INPEICTaBUTENSA C
JODKHOCTHBIMHM JIMLAMU  aJIMMHUCTPALlUM IIPU IPEAOCTaBICHUM MYHULMINAIBHOM YCIYI'M HeE
Jo/pkHa 1mpeBblmaTh 10 MMHYT MO KaXAOMy M3 YKasaHHbIX B IIyHKTe 60 Hacrosumiero
aJMUHHUCTPAaTUBHOI'O PErJIAMEHTA BUA0B B3aUMOJECHCTBHUS.

62. KonnuecTBo B3aMMOJEWCTBUI 3asfBUTENS WM €r0 IPEICTABUTENS C JOJDKHOCTHBIMU
JULAMU aJMUHUCTPALUU NIPU MPEIOCTABICHUNA MYHUIUIIAIBHONW YCIYIM HE JOJDKHO NMPEBBIIIATH
JBYX pas.

63. 3asBuUTENMIO O0OECIICUUBACTCS BO3MOXKHOCTH IIOJIJa4d  3ampoca O IPEIOCTaBICHUU
MYHULUIIAJIBHOW YCIYTM M IIOJy4YEHMsS pPE3yJlbTaTa MYHMIUIAIBHOM YCIYTH IOCPEACTBOM
HCTOJIb30BAHUS AJIEKTPOHHOMW MOYTHI aiMUHUCTpanuu, [Toprama, MOLI.

3asBUTENb U €ro MPEeACTaBUTEIb MMEIOT BO3MOXKHOCTH MOJYYUTh WHPOPMALHMIO O XOJe
NIPEOCTaBICHUSI MYHULMIIAJbHOW YCIYIM B aJIMHUHHUCTPAlUM B TOPSJAKE, YCTaHOBJICHHOM
IIyHKTaMu 7-15 HacTOSIIEro aIMMHUCTPATUBHOI'O PErJIAMEHTA.

I'maBa 21. Muble TpeOOBaHUs, B TOM YK CIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHUS
MyHULIMNAIbHON yciayru B M®L] u no 3xcTeppuTOpHaIbHOMY IPUHLIUAITY, OCOOEHHOCTU
IPe0CTaBICHNS MYHUIIMIIAIBHON YCIIyTH B 2JEKTPOHHOM (hopme

64. MyHununanpHas yciayra 1o 3KCTEppUTOPAAILHOMY IIPUHLIUITY HE IIPEJOCTABIISAETCS.

65. Opranusanus NpeAOCTaBICHNUS MYHUIMIIAIBHON YCIYTH OCYIIECTBIISIETCS 110 IPUHIUITY
"onHoro okHa" Ha 6a3e MOL] mpu TMUHOM 00paIlEHUH 3asIBUTENS WA €70 TPEICTAaBUTEIIS.

IIpn nmpenocTaBileHMH MYHHULMIAIBHOM YCIYTM YHUBEpcaldbHbIMU crennamucraMmu MOI]
OCYLIECTBIIAIOTCS CIEAYIOIME aJMUHUCTPATUBHbIE AEHCTBHS B paMKaX OKa3aHUs MyHHULMIAJIbHOU
YCIIyTH:

1) uadopmupoBanue 3asgBUTENCH WIM UX NPEACTABUTENEH O MOpsIKE MPEeAOCTaBICHUS
MYHHUIUIIAJIBHON YCIIyTH, B TOM YHCJIE IIOCPEACTBOM KOMILJIEKCHOTO 3aIIpOCa, O XOJ€ BBIIIOJIHECHHUS
3ampoca O MPEIOCTABICHUMM MYHUUMIIAIBHON YCIyTM, KOMIUJIEKCHBIX 3allpOCOB, IO HWHBIM
BOIIPOCAM, CBSI3aHHBIM C IIPEAOCTABJICHUEM MYHHUIIMNIAIBHON YCIYTH, a TAK)KE€ KOHCYJIbTUPOBAHUEM
3asIBUTEJIEN MM X NIPEICTAaBUTENIEH O MOPSAKE IPEI0CTaBICHUSI MyHUIUMIIAIbHOU yciayru B MOILT;

2) mpueM  3adBJIEHUS W JIOKYMEHTOB, IIPEJICTaBJIEHHBIX 3asiBUTEIEM UM  €r0
IIPEICTABUTEIIEM, B TOM YHCIIE KOMILIEKCHOIO 3aIIpOCca;

3) oOpaboTka 3asBIEHUS M TNPEACTABIECHHBIX JAOKYMEHTOB, B TOM YHCJIE KOMILJIEKCHOIO
3amnpoca;

4) HanpaBJIeHHE 3aABJICHUA M JOKYMEHTOB, IIPEICTABICHHBIX 3asABUTEIEM WM €ro
IIPEACTaBUTEIIEM, B aIMUHUCTPALIUIO;

5)BblAaua pe3yibTaTa [MPEAOCTABIEHHMS MYHHLIMIAIBHOW yciayrn (B TOM 4uUCIe
JIOKYMEHTOB, IIOJyYEHHBIX I10 pe3yjbTaTaM IpPEAOCTaBICHUSI BCEX T'OCYJApCTBEHHBIX U (WJIM)
MYHULIMIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3allpOCe) WJIM YBEIOMJIEHHS 00 OTKas3e B
IIPUHATHH 3aBJICHHS K PACCMOTPEHUIO.

66. JlocTyn K nH(GOPMALMK O CPOKAX U MOPAJIKE MPEJOCTABICHUS MYHUIIUIIAILHON yCIyTH,
pa3menieHHo Ha Iloprane, ocymecTBisiercss 0e3 BBIIOJHEHHsS 3asBUTEIEM WM  €ro
npeicTaBUTeNIeM Kakux-1M0o TpeOoBaHWH, B TOM uucie 0€3 HCHOJIb30BaHUS MPOTrPaMMHOIO
o0ecrieueHus, yCTaHOBKa KOTOPOrO Ha TEXHHUYECKHE CPEICTBA 3asABUTENS WU €ro MPEeICTaBUTENs
TpeOyeT 3aK/IIOUeHHUs JIMLIEH3UMOHHOTO WM HHOTO COIVIAlleHWsT C IpaBoobiagaresiemMm
IpOrpaMMHOr0 OO€cleueHMs], IPEelyCMAaTPUBAIOLIEr0 B3MMAHUE IUIATHI, PETUCTPALUI0 WU
ABTOPU3ALUIO UJIN ITPEIOCTABIEHNE UM IIEPCOHAIBHBIX JAHHBIX.

67. IlpenoctaBnenre  MYHULMNAIbHOM  ycayru ¢ ucnoib3oBanueM  Iloprana
OCYILECTBJISICTCSA B OTHOLICHUH 3asIBUTENEH, IPOLIECAIINX IIPOLEAYPY PETMCTPALMYA U aBTOPU3ALIUH.

68. [Tomaua 3asBUTENEeM 3asBICHHS B DJIEKTPOHHOH Qopme mocpeactBom Iloprama
ocymecTisieTcss B Bujae (daiinoB B popmate XML, co3gaHHBIX ¢ ucnoib3oBaHueM XML-cxem u



o0ecIieurBarOIUX CUNThIBAHUE U KOHTPOJIb IIPECTABIEHHBIX JAHHBIX.

[Togaua 3asBUTENEeM 3asBICHUS B (opMe BJIEKTPOHHOIO JOKYMEHTa IIOCPEACTBOM
AJIEKTPOHHOM MOYTHI OCyIIecTBIsIeTCs B Bune (aitioB B hopmate doc, docx, odt, txt, xls, xlsx, ods,
rtf.

DNEeKTPOHHBIE JOKYMEHTHI (IJIEKTPOHHBIE O00pa3bl JIOKYMEHTOB), IpWJAaraeMbie K
3asBJICHHIO, B TOM UYHCJIE IOBEPEHHOCTH, HaMpaBJIsitoTCs B Buae Qaitnos B popmatax PDF, TIF.

69. IIpu obpamieHnn 3a mMpeaoCTaBIEHUEM MYHUIIUIIATIBHON YCIYTH B IEKTPOHHOU (opme
3asBUTENIb WM €0 IMPeJCTaBUTENb HCIONb3YET YCHICHHYIO KBAJIU(HUIIMPOBAHHYIO JIEKTPOHHYIO
NOAMKCh. 3asBIEHHE M JIOKYMEHTHI, IIOJaBaeMble 3asBUTENIEM B JJIEKTpOHHOH Qopme ¢
ucnoab3zoBanueM [loprana, MOryT ObITh MOAMKMCAHBI IPOCTOM SJIEKTPOHHOMN MOJIHUCHIO.

VYcunenHas kBanu(UUUpPOBaHHAs DIEKTPOHHAs TMOAMKHCH JOJDKHA COOTBETCTBOBATh
CIIEAYIOIUM TPEOOBAHUSIM:

1) kxBanmu(pUIMPOBaHHBIA CepTH(HUKAT KII0Ya MPOBEPKU DICKTPOHHOH moxamucu (namee -
KBaJIM(UIMPOBAHHBIM cepTU(UKAT) CO3JaH U BbIAAH AKKPEAUTOBAHHBIM YAOCTOBEPSIOLINM
LIEHTPOM, aKKPEIUTALMSI KOTOPOr'o J1eH CTBUTEIbHA HA JIEHb BbIIaYd YKa3aHHOI'O cepTU(UKATA;

2) kBaM(pUIUPOBAHHBIM cepTU(UKAT NEWCTBUTEIEH HAa MOMEHT IOJIMCAHHS 3amnpoca U
IpUIaraéMblX K HEMY JOKYMEHTOB (IIpU HaJIMYMM JOCTOBEPHOM HMHQOpMAnMM O MOMEHTE
NOJANUCAHUS 3asdBJICHUS U IpWIAraéMblXx K HEMY JOKYMEHTOB) WJIHM Ha [€Hb IIPOBEPKU
JEUCTBUTENILHOCTH YKa3aHHOTO cepTU(HKaTa, €CIM MOMEHT IOANMCAHUS 3allpoca U MpUilaraeMbIxX
K HEMY JOKYMEHTOB HE OIPEEIICH;

3) umeercs  NOJIOKUTEIbHBIA  PE3yJabTaT IPOBEPKH  IMPUHAAJIESKHOCTH  BJIAJENbILY
KBaJIM(UIIMPOBAHHOIO CepTU(UKATA YCHIEHHOW KBaJU(PUIMPOBAHHOW 3JIEKTPOHHOM IOAINUCH, C
IIOMOIIIBIO KOTOPOW MOJINHUCAH 3allpoC M IpHJIaraéMble K HEMY JIOKYMEHTBI, U IOATBEPKIEHO
OTCYTCTBHE MU3MEHEHUI, BHECEHHBIX B YKa3aHHbIE JOKYMEHTHI IIocie ux noanucanus. IIpu stom
IIPOBEPKA OCYLIECTBISIETCS C HCIOJIB30BAHMEM CPEICTB 3JIEKTPOHHOM MOANMCH, IOJYyYMBLIMX
NOATBEPKAEHUE COOTBETCTBMSI TPEOOBAHUSM, YCTAaHOBJIEHHBIM B cOOTBeTCTBMM ¢ (DenepaibHbIM
3akoHOM OT 6 ampenst 2011 roga Ne 63-®3 "OO >neKTpoHHOM moAmucH", ¥ C UCIOIb30BaHUEM
KBaJIM(UIIMPOBAHHOIO cepTu(uUKaTa JMIA, MOAMMCABIIErO 3alpoc M IpUiaraeMble K HEMy
JTIOKYMEHTBHI.

70. Ilpn HampaBjIeHUM 3asBICHMS U IPUIATAEMBIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOM
dopMe TpeAcTaBUTENIEM 3adBUTENS, ACHCTBYIOLIMM Ha OCHOBAaHUM JIOBEPEHHOCTH, BBIIAHHOMN
IOPUNYECKUM JIMIIOM, YOCTOBEPSIETCS YCHICHHON KBaJM(DUIIMPOBAHHOM 3JICKTPOHHON TOJIHCHIO
PaBOMOYHOTO JODKHOCTHOT'O JIMIA FOPUAMYECKOrO JIMIa, a JOBEPEHHOCTh, BbIAAHHAS
(GU3MUECKUM JIUIIOM, - YCUIIEHHON KBAIM(DUIUPOBAHHOMN 3JIEKTPOHHON MOJIUCHIO HOTapHyca.

PA3JIEJ I1. COCTAB, IIOCJIEJIOBATEJIbHOCTD M CPOKH BBITIOJTHEHUS
AJIMUHUCTPATUBHBIX TTPOLEJTYP, TPEBOBAHM S K TTOPSIKY X BBINIOJHEHNUS, B
TOM YMCJIE OCOBEHHOCTH BBITIOJIHEHUS AJIMUHUCTPATHUBHBIX ITPOLIEJIYP B
DJIEKTPOHHOU ®OPME, A TAK)XE OCOBEHHOCTH BBITIOJIHEHM ST
AJIMUHUCTPATUBHBIX TTPOLIEJITYP B M®I]

I'maBa 22. CocTaB 1 Mociie1I0BaTeIbHOCTh A IMUHUCTPATUBHBIX MPOIETY]P

71.IlpenoctaBnenre MYHHUIMMNAJIbHONW  yCIyTM  BKJIIOYaeT B  ceOs  cremyronme
aIMHUHHUCTPATHBHBIE POLEAYPBHI:

1) npuem, perucTpanusi 3asBJIECHUS U JOKYMEHTOB, MOMJIEKAIIUX IpEICTABICHUIO
3asABUTCJIEM MJIM €TI0 IIPCACTAaBUTCIICM

2) IpUHATHE PEIICHUS O IPHHITHH 3asBJIICHUS K PACCMOTPEHHIO UM PEIICHHs 00 OTKase B
npeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru;

3) IIOATOTOBKA BBIIIMCKH U3 M0X035MCTBEHHBIX KHUT',



4) HanpaBiieHue  (BblJaya) 3aABUTENI0 MJIM  €r0 IPEJACTABUTEII0  BBIIUMCKU U3
MOXO35IICTBEHHBIX KHUT WJIM YBEAOMJICHHUS 00 OTKa3e B MPEJAOCTaBICHUHA MYHUIIUTIATEHOU yCIIyTH.

72.1lpu nmpenocTaBieHMM MYHMIMNAIBHOM yciayrn MOIL[ BbIIONHAET cleayronme
JENCTBUSA:

1) undopmupoBaHue 3asBUTENEH MWJIM HUX NPEACTABUTENCH O MOpPAIKE IPESOCTaBICHUS
MyHULMOaIbHON yciyrn M®L], o Xxone BhIMOIHEHUS 3alpoca O MPEAOCTABICHUS MYHUIIMIAIbHON
YCIIYT'H, 110 MHBIM BOIIPOCaM, CBSA3aHHBIM C IIPEIOCTaBICHUEM MYHMIIMIAIBHON YCIIyTH, a TAKKE
KOHCYJIbTUPDOBAaHHME 3aABUTEICH WM MUX IMPEACTABUTENCH O MOPSAKE IPefOCTaBICHUS
MyHHUIUINAIbHOU yciyru B MOLI;

2) mpueM 3amnpoca U JOKYMEHTOB MPE/ICTaBICHHBIX 3asBUTEIEM WM €ro MPEeJACTaBUTEIEM, B
TOM 4YHCJIE KOMIIJIEKCHOTO 3apoca;

3) oOpaboTka 3ampoca W TPEACTABJICHHBIX JTOKYMEHTOB, B TOM 4YHCJIE KOMILJIEKCHOTO
3ampoca;

4) HanpaBlieHME 3ampoca M JOKYMEHTOB, IIPEICTaBICHHBIX 3asBUTEIEM WM €ro
IIPECTaBUTEIIEM, B aIMUHHUCTPALUIO;

5)Bblmaya pe3yjbTaTa MPEJOCTABJIEHUS MYHUIUNAIBHOW yciIyru (B TOM YHCIE
JOKYMEHTOB, TOJyYEHHBIX IO pe3yibTaTaM IpPEAOCTaBICHHUS BCEX TOCYAApCTBEHHBIX U (WJIH)
MYHHULUIAJIBHBIX YCIIYT, YKa3aHHBIX B KOMIIJIEKCHOM 3aIlpoce), yBEAOMIIEHHS 00 OTKa3e B Mpueme
JOKYMEHTOB MJIM YBEJOMJICHHUS 00 OTKa3e B MPEJOCTaBICHUH MyHHUIUIAIBLHON YCIIYTH.

I'maBa 23. [Ipuem, peructpanus 3asiBI€HUS U JOKYMEHTOB, IIPECTaBICHHBIX 3aBUTEIEM UJIN
€ro MpeCTaBUTENEM

73. OcHoBaHMEM /ISl Hadajla OCYILECTBJIECHUS aJMUHUCTPATUBHON MpPOLIENYpbl SBISETCS
NOCTYIJIECHUE B AaJAMUHUCTPALIMIO OT 3asiBUTENd WJM €ro IpelCcTaBUTENs 3asBJICHUS C
MPUTIOKEHHBIMA JOKYMEHTAMH OJHHM U3 CHOCOOOB, YyKa3aHHBIX B IYHKTE 28 HACTOSIIEro
aIMUHUCTPATUBHOT'O PErjIaMeHTa.

74.1lpueM 3asBJ€HUS W JOKYMEHTOB OT 3asBUTENSl MJIA €ro IpeICcTaBUTEINA
OCYIIECTBJISECTCS B aJIMHHUCTpPALIMM MO MPEIBAPUTEIBHON 3alKCH, KOTOpas MPOU3BOAUTCA IO
TenedoHy, yka3aHHOMY Ha O(pUIMAIbHOM CaiiTe aAMMHMCTpALUH, JUOO MPH JUUYHOM OOpalIeHUH
3asIBUTEJISI MJIM €rO MPEACTaBUTENS B aIMUHUCTPALIHIO.

75.loctynuBiiee B aJAMUHUCTPALMIO 3asBJICHHUE M JOKYMEHTB, B TOM 4YHUCIE B
AIEKTPOHHON (OopMe, PETUCTPUPYETCS JODKHOCTHBIM JIMIIOM aJIMHHHUCTPAIIUU, OTBETCTBECHHBIM 3a
IpPUEM M PErucTpaluio TOKYMEHTOB, B JKypHajle perucTpaluu oOpaiieHHi 3a MperoCTaBICHHUEM
MYHHUIUIIAJIbHON YCIIYTH.

Cpok peructpanuu NpeCTaBICHHBIX B aJIMUHUCTPALUIO 3asBJICHHUS U JTOKYMEHTOB IpU
HEMOCPECTBEHHOM OOpAIEHUH 3asBUTENSI I €r0 MPEACTaBUTENS B aIMUHUCTPALIUIO HE JTOJDKEH
npeBbIaTh 15 MUHYT, IPU HAIMPABICHUHU JTOKYMEHTOB YEPE3 OpPraHU3aluy MOYTOBOM CBS3U UJIU B
ANEKTPOHHON (opme - oauH pabouuii JIeHb CO AHS TOJYYEHHUS aJIMHHUCTPALMEH YKa3aHHBIX
JIOKYMEHTOB.

76. JIOWKHOCTHOE JIMIO aJIMHUHHUCTpAlMU, OTBETCTBEHHOE 3a IMPUEM M PErucTpanuio
JIOKyMEHTOB, IPOCMaTPUBAET IOCTYNMBIIME JIOKYMEHTBHI, IIPOBEpPSAET HX LEIOCTHOCTh U
KOMIUIEKTHOCTh, YCTAHABJIMBA€T HAJWYME WM OTCYTCTBUE OCHOBAHUM, MPEAyCMOTPEHHBIX
MYHKTOM 34 HACTOSIIEro aAMUHUCTPATHBHOTO PErjaMeHTa, He TI03/IHEee IBYX paboYuX THEH co JHS
MOJIYYEHUS 3asBJIEHUS U IOKYMEHTOB.

77.B ciay4ae MOCTYIUIGHHS 3asBIIEHUS, MOAMMCAHHOTO YCHJIEHHOW KBaJU(UIIMPOBAHHOM
AJIEKTPOHHOM MOJIMHUCHIO, JAOHKHOCTHBIM JIMIIOM aJMHUHHMCTpPAllMM, OTBETCTBEHHBIM 3a MpPUEM U
perucTpanuio JTOKYMEHTOB, B XOJl€ MPOBEPKH, MNPEIyCMOTPEHHOM NYHKTOM 76 HACTOSIIETro
aIMUHUCTPATUBHOTO  perjamMeHTa, MPOBOAUTCS MpPOBEpKa JACUCTBUTEIBHOCTH YCUJICHHOMN
KBATM(PHUITUPOBAHHON JJICKTPOHHOM MOJNUCH, C MCIOJIH30BAHHEM KOTOPOM MOJIMUCAH 3ampoc, Ha



coOmoeHne TpeOOBaHMM, MPEIYCMOTPEHHBIX MYHKTOM 69 HACTOSIIEro aJAMHHHUCTPATUBHOIO
periameHTa.

78.IlpoBepka  yCHUJIGHHOM  KBaJIM(HUIIUPOBAHHOW  SJIEKTPOHHOW  IMOJMHUCA  MOXKET
OCYIIECTBJIATHCS  JOJDKHOCTHBIM — JIMIIOM  aJMUHHCTpAlMd, OTBETCTBEHHBIM 3a TIPUEM H
pETUCTpalMI0  JTOKYMEHTOB, CaMOCTOATEIBHO C MCHOJIB30BAHUEM HMMEIOLIMXCS  CPENCTB
AIIEKTPOHHOM MOANUCH WM CPEACTB MH(POPMAIMOHHON CHUCTEMBI T'OJIOBHOT'O YAOCTOBEPSIOIIErO
[IEHTpa, KOTOpas BXOJUT B COCTaB HHQPPACTPYKTYPHI, OOECIEUMBAIONIEH HHPOPMAIHMOHHO -
TEXHOJIOTHYECKOe B3aMMOICHCTBHE ASHCTBYIOMUX HHPOPMAIIMOHHBIX CHUCTEM, UCIOJIb3yEeMBbIX IS
MPEIOCTaBICHHSI TOCYAaPCTBEHHBIX YCIYT U MYHHUITUIAIBHBIX YCIYT B DJIEKTPOHHOU opme.

[IpoBepka AEHCTBUTEIHLHOCTH YCHJICGHHOW KBaJM(UIIMPOBAHHOW AIICKTPOHHON TMOAMKCH
TAaKXKE MOMKET OCYIIECTBISATHCS C HMCHOJb30BAaHUEM CPEACTB HMH(POPMALMOHHONW CHCTEMBI
AKKPEIUTOBAHHOI'O Y0CTOBEPSIOIIET O LIEHTPA.

79. B ciayuae BBISIBIIEHUSI B NMPEACTAaBIECHHBIX JOKyMEHTaX XOTs Obl OJIHOTO W3 OCHOBAHUH,
MPEeyCMOTPEHHBIX MYHKTOM 34 HACTOSIIEr0 aIMUHUCTPATUBHOIO PETrJIaMEeHTa, JOKHOCTHOE JIUIO
aJIMUHUCTPALIMM, OTBETCTBEHHOE 3a MPHUEM M PErUCTPAlUI0 JTOKYMEHTOB, HE IO3IHEE CPOKa,
MPEIYyCMOTPEHHOTO MYHKTOM 76 HACTOSIIEr0 aJIMUHHCTPATUBHOI'O pErJlaMeHTa, MNPHHUMAET
pemieHue o0 OTKa3e B MpueMe JOKYMEHTOB U MOATOTABIMBAET yBelOMJEHHE 00 OTKa3e B IMpHEMe
JOKYMEHTOB C yKa3aHHWEM OCHOBAaHHMH OTKa3a B MpHEME JOKyMEHTOB M 00ecrneuyuBaceT ero
MOATMCAHNE IIABOM aIMUHUCTPALINH.

80. B cmydae oTkaza B mpHeMe JAOKYMEHTOB, MOJAHHBIX MYyTeM JIMYHOTO OOpalieHus,
JIOJDKHOCTHOE JIMLIO aJIMHUHMCTpPAlUU, OTBETCTBEHHOE 3a IPUEM M PETUCTPALUIO JTOKYMEHTOB, B
TEUEHUE Tpex padouux JHEW co JAHs MOJyuyeHUs 3asBJICHUS U JOKYMEHTOB HAINpaBisieT 3asBUTENIO
WIN €ro MPEICTaBUTENI0 YBeOMIIEHHE 00 OTKa3e B MpueMe JOKYMEHTOB ITOYTOBBIM OTIIPABICHHEM
[0 TIOYTOBOMY aJipecy, YKa3aHHOMY B 3asBICHHH, JMOO MO OOpalICHHIO 3asBUTENS WM €ro
MIPEACTABUTEIS BPYYAET €TI0 JIUYHO.

B cnydae oTkasza B nmpueMe JOKYMEHTOB, MOJAHHBIX YE€PE3 OpraHU3alMy MOYTOBOM CBS3H,
JIOJDKHOCTHOE JIMIIO0 aJMUHUCTPALIMHU, OTBETCTBEHHOE 3a MPHEM M PErUCTPALMIO0 JTOKYMEHTOB, HE
Mo3/IHee TpeX pabourx AHEH CO JHS MOJIydyeHUs 3asBJICHHS U JIOKYMEHTOB HaIpaBIsieT 3asBUTEIIO
WIN €ro MpeCTaBUTENIO MTOYTOBBIM OTIPABICHHEM yBeJOMJIEHHE 00 O0TKa3€e B MpHeMe JOKYMEHTOB
10 MOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asIBJICHUMU.

B cinyuae orkaza B mpueme JOKYMEHTOB, MOJaHHBIX uepe3 JM4HbIN kaOuHeT Ha [lopraie,
JIOJDKHOCTHOE JIMLIO aJMUHMCTPALIMU, OTBETCTBEHHOE 3a MPUEM M PETUCTPALMIO JOKYMEHTOB, HE
Mo3/IHee TpeX pabouux AHEH cO JHS MOJIydyeHUs 3asBJICHHS U TIOKYMEHTOB HalpaBIseT 3asBUTEIIO
WIA €ro IMpeiCcTaBUTEN0 yBeAOMJIEHHE 00 OTKa3e B MpHeMe JOKYMEHTOB B JIMYHBIN KaOWHET Ha
[Toprane.

B ciiydae oTkasza B mpueme JOKYMEHTOB, IOJJAaHHBIX ITyTeM HalpaBieHUs Ha OpHIIHAIbHbIH
aJipec 3JIEKTPOHHOM MOYTHI aJIMUHUCTPALINU, JOJDKHOCTHOE JIMIO aIMUHUCTPALMU, OTBETCTBEHHOE
3a NMPUEM M PETUCTPALMIO JOKYMEHTOB, HE IO3JHEE Tpex pabouyux OHEH co JHS IOJIydeHUus
3asBJICHUS ¥ JTOKYMEHTOB HaIpaBIsieT yBEAOMJIEHHE 00 OTKa3e B MpUEME JOKYMEHTOB IO aJipecy
AJIIEKTPOHHOM MOYTHI, YKa3aHHOMY B 3asIBJICHUU.

B ciyuyae orkasza B InpueMe JOKYMEHTOB, MOJaHHBIX uyepe3 MODILI, noirKkHOCTHOE JULO
aJIMUHHCTPALIMU, OTBETCTBEHHOE 32 TIPUEM U PETUCTPALIUIO TOKYMEHTOB, HE TI03/IHEE TPEX padodnx
JTHEH co JIHS MOJIy4YeHUs 3asBJICHUs U JTOKYMEHTOB HampasiseT (Bbigaer) B MLl yBenomienue 06
OTKa3e B MpueMe JOKYMeHTOB. He mo3gHee pabouero aHs, CIEIYIOIIEro 3a JAHEM MOCTYIJICHUS
yKkazaHHoro ysenomiieHusi, M®IL[ nHanpaBisier (BbIIaeT) 3asBUTEIIO WM €ro IMPEACTaBUTEIIO
yBeoMJIeHHEe 00 OTKa3e B IpueMe JOKYMEHTOB.

81. Ilpu oTcyTCTBUU B IpE/ICTaBIECHHBIX 3asBUTEIIEM UJIM €0 MPEACTaBUTEIEM JOKYMEHTaX
OCHOBAaHMH, TMPEIYyCMOTPEHHBIX MNYHKTOM 34 HacTOsUIEro aJMHHUCTPATUBHOTO pErjiaMeHTa,
JIOJDKHOCTHOE JIMLIO aJMUHMCTPALIMU, OTBETCTBEHHOE 3a MPUEM M PETUCTPALMIO JOKYMEHTOB, HE
MO3JHEE CpPOKa, MPEAYCMOTPEHHOI0 IMYHKTOM 76 HACTOSAILIEro aJIMHUHUCTPATUBHOIO PErJIAMEHTA,



nepenaer NpPEICTABICHHBIE 3asBUTEIEM WIA €ro IMpeICTaBUTEIEM JOKYMEHTBI JOJDKHOCTHOMY
JMILY aIMUHUCTPALIMU, OTBETCTBEHHOMY 3a IIPEJOCTABIECHUE MYHULUIIAIBHOMN YCIIYTH.

82. PesynbTaTOM aJIMUHHUCTPATUBHOM NIPOLENYpPHl SABISAETCA IPUEM IPEICTABICHHBIX
3asBUTEJIEM MM €ro NpPEACTaBUTENIEM JOKYMEHTOB M HUX Ilepefada JODKHOCTHOMY JIMLY,
OTBETCTBEHHOMY 3a IPEIOCTABICHNE MYHUIUIAIBLHONW yCIIyrH, J100 HalpaBJIeHUE 3asiBUTEIO WU
€ro NMpeACTaBUTENI0 YBEIOMIICHUS 00 OTKa3e B MpHEMeE JOKYMEHTOB.

83. Cmocobom  ¢Qukcanmuu  pe3yibTata aJMUHHACTPATUBHONH  TPOIENYPHI  SBISIETCS
perucTpanus AOKHOCTHBIM JIMIOM aAMHHHMCTpPALMU, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALIUIO
JOKyMEHTOB, (pakTa mepenayd  MpPECTABIEHHBIX  JOKYMEHTOB  JIOJDKHOCTHOMY  JIMILY
aJMUHHUCTPALlMH, OTBETCTBEHHOMY 3a IMPENOCTaBJICHWE MYHUIMIMAIBHOW yCIyru, Jubo
yBeOMJIGHHsS 00 OTKa3e B MpHeMe IMPEICTaBICHHBIX JOKYMEHTOB B JKypHaje pPErucTpaiuu
oOpalleHu 3a MpeaoCTaBICHUEM MYHHUIIUIAILHON YCIYTH.

I'naBa 24. [IpunsTHE pelIeHNs O NPUHATUU 3asBJIEHUS K PACCMOTPEHUIO UIIH pelIeHus: 00
OTKa3€ B NIPEAOCTABJICHUYA MYHULIUIIAJIbHON YCIIYTH

84. OcHoBaHMeM JUId Hayajla aIMHHHCTPATHBHOW TPOLIENYpPHI SIBISETCA TIOJTydeHHE
JMOJDKHOCTHBIM JIMIIOM aJMHHHUCTpAIK, OTBETCTBEHHBIM 3a MPEAOCTaBICHHWE MYHHUIUMAIbLHON
YCIIyTH, 3asBJICHUS U MIPE/ICTABICHHBIX 3asBUTEIEM WUJIH €ro MPEICTaBUTEIEM JOKYMEHTOB.

85. JIOJDKHOCTHOE  JMIIO  aAMMHUCTPAallMM, OTBETCTBEHHOE 34  MPEJOCTABIICHHUE
MYHHUIUTIATFHOW YCIyTd, B TeueHue | (omHOro) pabouero JHSI CO THS PETUCTPALMH 3asBICHUS
OCYIIECTBJISICT MPOBEPKY 3asBICHUS W TMPEICTABICHHBIX 3asBUTEIEM HWJIA €ro IPeICTaBUTEIEM
JOKYMEHTOB Ha HalM4Me€ OCHOBAaHWW, YCTAHOBJEHHBIX B MyHKTe 38  HACTOSAIIETO
aJIMUHHICTPATUBHOTO PErIaMeHTa.

86. B cimyuae ycTaHOBIeHUS B X0/ € MPOBEPKH, MPETYCMOTPEHHON MyHKTOM 85 HACTOSIIEro
aIMUHUCTPAaTUBHOTO pErjaMeHTa, HaJIW4Yus OCHOBAHMS JJIi OTKa3a B MPEJOCTABICHUH
MYHUIUTIAJIFHONW YCIYTH, YKa3aHHOTO B TYHKTE 38 HACTOSIIETO aMUHUCTPATHBHOTO PErIaMeHTa,
JIOJDKHOCTHOE JIMIIO aIMAHHUCTPAIIMU, OTBETCTBEHHOE 3a MPENOCTaBICHNE MYHUIIMTIAIBHON YCITYTH,
MPUHUMAET pelieHrne 00 0TKa3e B MPEAOCTaBICHUH MYHUIIMTIAIBHON YCITYTH, MTOCJIE Yero B TCUCHUE
1 (omHoro) pabGodero mJHS TOATOTABIMBAET IHCHMEHHOE YBEAOMJICHHE 00 OTKaze B
MPEeOCTaBICHUU MYHMIIMNAIBHOW YCIYIM C YKa3aHHEM NpPUYMH OTKa3a U OOECIEUMBAET €ro
MOJNKUCAHKE TIaBOM aIMUHHUCTPALIUH.

B ciydae ycraHOBIIeHUSI B XOJi¢ MPOBEPKH, MPEAYCMOTPEHHOW MYyHKTOM 85 HACTOSIIETrO
aIMUHHCTPATUBHOIO pETJIAMEHTa, OTCYTCTBUSI OCHOBAHHUS [JIi OTKa3a B IIPEAOCTaBICHUU
MYHULIUIAJIBHON YCIYTH, YKa3aHHOTO B MYHKTE 38 HACTOSIIEro afMUHUCTPATUBHOIO periamMeHTa,
JOJDKHOCTHOE JIUIO aIMUHUCTPAIlMU, OTBETCTBEHHOE 32 MPEI0CTABICHN € MYHUIIUIIAILHON YCIIyTH,
MPUHUMAET PelIeHrEe O TPUHITUU 3asIBJICHUS K PACCMOTPEHUIO, O UeM JIeNIAeT 3alKCh Ha 3asIBJICHUU
U B )KypHAaJe PEerucTpanuy 00 pameHnuii 3a MpeIoCTaBICHUEM MYHUIIUTIAIBHON yCITyTH

87. PesynbTaTOM aAMUHUCTPATUBHOM MNPOLEAYpPHl SBJAETCS pPEIICHHE O IPUHATUU
3asBIICHHUS] K PACCMOTPEHUIO WM YBEJOMJIEHHE 00 OTKa3e B MPEJOCTABICHHH MYHHIIMIIAIbHON
YCIIYTH.

88. CmocoboMm (Qukcanuu pe3ysbTaTa aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS 3alUCh B
JKypHaJie PETrUCTpaliy OOpaIlleHUl 3a MPEAOCTAaBICHHEM MYHUIUMINAIBLHON YCIYTH O TPUHSITHH
3asgBJIEHUS] K PACCMOTPEHMIO HJIM IHMCbMEHHOE YBEJOMIIEHHE 00 OTKa3e B IPEAOCTaBICHUU
MYHULIMNAJIbHON yCIIyTH.

I'maBa 25. IlogroroBka BBITHUCKH U3 MOXO3IH CTBEHHBIX KHUT

89. OcHoBaHMeM Uil Havala aJMHUHUCTPATUBHOM MpPOIENYpHl SBISIETCS TMPUHATHE
JIOJDKHOCTHBIM  JIMIIOM aJIMUHUCTPAllUM, OTBETCTBEHHBIM 3a MPENOCTABICHUE MYHUIUMAIbHOU



YCIyId, pEuIeHHUs O INPHUHATHM 3asBJICHUA K PACCMOTPEHHIO B COOTBETCTBUU C IIYHKTOM 86
HACTOSLIEr0 aIMUHUCTPATUBHOTO PErJIAMEHTA.

90. JIolokHOCTHOE  JIMIIO  aIMUHUCTpalUd,  OTBETCTBEHHOEC 3@  IIPEIOCTABIICHUE
MYHULIMIIAJIBHON yclIyru, B TeueHue 1 (ogHoro) pabodero AHS CO AHS NPUHATUS PELICHUS O
IOPUHATUU 3asIBJICHUS K PACCMOTPEHMIO OCYLIECTBISIET IIOMCK CBEJEHUH, 3arpalinBaeMbIX
3asgBUTEJIEM B 3asBJICHHUHM, U IOATOTABIMBAET COOTBETCTBYIOLIYIO BBIMUCKY (BBIMHUCKH) U3
MOXO3S5IICTBEHHBIX KHUT B IBYX 3K3EMILISpaX.

91. Brimucka U3 KHUTH MOXKET COCTaBISATHCS B IPOU3BOJIbHON (hopMe (Hanmpumep, 1o ¢popme
OTAENbHBIX JIUCTOB KHWMIU, WIM MO pasjaenaMm (MoApas3jienaMm), WIM MO KOHKPETHBIM ITyHKTaM
KHHIH).

92.Tlocne mMOATOTOBKHM BBIMHCKH (BBIMHMCOK), YyKa3aHHOW (yKa3aHHbIX) B MyHKTe 91
HACTOSILIIETO  aJMUHUCTPAaTUBHOTO  pErjlaMeHTa, JOJUKHOCTHOE  JIMI0  aJMUHHCTpAIlHH,
OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHUIIMNAIBLHOW YCIYTH, B T€4EHHE OJHOr0 pabodero AHsS CO
JIHS UX IMOJAIOTOBKM IOJIMUCHIBAET Ka)bIH SK3EMIULSIP BBIIUCKH (BBIIHCOK), 00ECIEUMBACT UX
MOJNMCAHKE IJIABOIM aIMUHUCTPALIUH.

Boimucka u3 kHUrH B (GoOpME€ 3JEKTPOHHOIO JOKYMEHTa IOJIUCHIBAETCS YCUJICHHOU
KBAJM(PULPOBAHHOHN JIEKTPOHHOM MOANUCHIO TJIaBbl aJMUHUCTPALIMY UM YIOJHOMOYEHHBIM UM
JIOJKHOCTHBIM JIULIOM.

B ciyuae HeBO3MOXHOCTH (hOPMHPOBAHMS BBINUCKU M3 KHUTH B (hOpMe 3JIEKTPOHHOIO
JIOKYMEHTa BBINHMCKA W3 KHUI'M Ha OyMa)KHOM HOCHMTEJIE COCTaBJsAETCS B JIBYX 3k3eMmisipax. Oba
OK3EMIUISIpa  SBJSIFOTCA  MOMAJMHHBIMU, IIOJNMCHIBAIOTCS  TJaBOM  aIMUHUCTpallMM WU
YIOJHOMOUYEHHBIM MM JIOJDKHOCTHBIM JIMIIOM U 3aBEpsAIOTCA I[e4aThbl0 OpraHa MECTHOIO
camoyIpaBlieHUus1 ¢ u3oopaxkenrem [ocymapctBeHHoro repba Poccuiickoii deneparuu (nainee -
OTTHCK I1€YaTH).

B ciryuae xorza BeIlKcKa U3710KEHA HA HECKOJIBKUX JINCTAaX, OHU JOJDKHBI OBITH MPOIIUTHI U
IIPOHYMEPOBaHbl. 3alKMCh O KOJMYECTBE MPOLIUTHIX JMCTOB (Hampumep: «Bcero mnpommuro,
IPOHYMEPOBAHO U CKPEIUJICHO Me4aThio JECSTh JIMCTOBY) 3aBEPAETCS IMOJNHUCHIO JOHKHOCTHOIO
JMIIa ¥ OTTUCKOM I1eYaTH.

Bemucka Beinaerca raase JIIIX nmimm mHomy wieny JIIIX nmo mpenbsBlIeHMM JOKYMEHTA,
YIOCTOBEPSIOUIETO IMYHOCTb, 110/ TMYHYIO OJIHUCH.

Jlata u Bpems IpeNOCTaBJIECHUS BBIIMCKM W3 KHHUIH, AAHHbIE AODKHOCTHOIO JIMIA,
IIPEAOCTAaBUBILETO BBHIMUCKY U3 KHUTH, a TAKXKE JIMLA, TOJYyYMBILErO BHIIUCKY U3 KHUTH, TOIJIEKAT
yueTy B OpraHe MECTHOTrO caMoympaBiieHus. BTOpoil sk3eMmuisip JOMKEH XpaHUThCS B OpraHe
MECTHOI'O CaMOYIIPaBJICHUS.

93. Pe3ynbTaTOM aJMUHUCTPATUBHOW MPOLEAYpPbl SBISETCS BBINMCKA (BBITMCKU) U3
MIOXO03511ICTBEHHBIX KHMT.

94. Cnocobom  ¢ukcanuu  pesyibTaTa aAMHUHUCTPATUBHOW  IPOLEAYPHI  SBISETCS
MOJNUCAHKE ITIABOM aJIMUHUCTPALIMU BBIITUCKYU (BBIUCOK) U3 MOXO035IIICTBEHHBIX KHUT.

I'maBa 26. HampaBnenue (Bpijaua) 3assBUTENIO WM €0 MPEICTABUTEIIO BBIMTUCKU U3
MOXO3SIICTBEHHBIX KHUT WJIM YBEIOMJICHUS 00 OTKa3e B PEJOCTaBICHUN MYHUIIUIIAIHHON YCIYTH

95. OcHoBaHueM AJIs Hayajga aIMMHUCTPATUBHON IIPOLIENYPBI SABIAETCA NOANNCAHUE TJIaBON
aJMUHHMCTPALIUU BBIMHUCKU (BBIMUCOK) U3 NMOXO03IHCTBEHHBIX KHUT WM MUCBMEHHOI'O yBEIOMIIEHUE
00 OTKa3e B Pe0CTaBICHUN MyHHUIIMIIAIbHOMN yCIIyTru.

96. JIomkHOCTHOE JMIIO0 aJMHHHCTpAllMHM, OTBETCTBEHHOE 3a HarpaBjieHHe (BblIady)
3agBUTEII0 WM €ro IpPEICTABUTENI0 pe3ysbTaTa MYHHMIMIAIBHOM YCIYrd, B TEUEHHE OIHOIO
pabodero JHS CO JHSA TOANMCAHUS TJaBOM aJIMUHHCTPAllMM BBIUCKH (BBIMHCOK) U3
MOXO35IICTBEHHBIX KHUI HANpPABJISIET 3asIBUTENIO0 WM €r0 MPEICTAaBUTENO BBINUCKY (BBIIUCKU) U3
MOXO35IICTBEHHBIX KHHUI IIOYTOBBIM OTIpPAaBICHHUEM [0 TOYTOBOMY ajJpecy, YKa3aHHOMY B



3asBJICHUH, TMO0 10 0OPAILEHUIO 3asIBUTENS WK €ro MPeICTABUTENS - Bpydaer ee (UX) JIMYHO.

YBenomieHue o0 OTKa3ze B IPENOCTABIECHUM MYHMLIMIAIBHOW YCIYTM HallpaBiaeTcs
3asIBUTENIO WM €r0 IPEICTaBUTEN0 JOHKHOCTHBIM JIMIIOM AaJMHHHUCTPAlMH, OTBETCTBEHHBIM 32
Bbl1auy (HampaBJeHHE) 3asBUTEIIO WM €ro MPeACTaBUTEN0 pe3ysbTaTa MYHUIUIIAIbHON YCIyrH,
MOYTOBBIM OTIIPABJIEHUEM I10 TOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asIBJICHUH, JIMOO MO 0OpaILEHUIO
3asgBUTENS] WJIM €r0 MPEICTaBUTENs BpydaeT ero JUYHO B TE€YEHUE OJHOro pabodero nHeil co aHS
€ro MOANKUCAHUS TJIABOM aIMUHUCTPALIUH.

B cmyyae momaum 3asBieHMS B OJIEKTPOHHOW (opme yBemomileHHE 00 OTKase B
NPEOCTaBICHUH MYHUIUIAIBHON yCIyTH HAIpaBIsieTcss B 3JEKTPOHHOU (hopMe 3asBUTENIO WU
€ro MpEJCTAaBUTENI0 JIODKHOCTHBIM JIMIIOM aJMHUHUCTPAllMM, OTBETCTBEHHBIM 3a BbIIAUy
(HampaBiieHHE) 3asSBUTENIO WM €ro MPeACTaBUTENI0 pe3ysibTaTa MYyHHIUUIAIbHON YCIyTH, IO
ajZipecy SJIEKTPOHHOW MOYTHI 3asiBUTENS MIIM €ro MpeacTaBUTeNs JUOO0 B €ro JUYHBIA KaOWHET Ha
[TopTane B TeueHne 0JHOr 0 paboYero JHS CO AHS €ro MOANMCAHUS IJ1aBOM aAMUHHUCTPALIUH.

B caywae, ecim 3asBiaeHue npencraBiasiock depe3 MOL[  nomkHOCTHOE  JIMINO
aJMHHHMCTPALlUU, OTBETCTBEHHOE 3a HAIpaBlieHUE (BblAAUy) 3asBUTEI0 WJIM €ro MPEICTaBUTEIIO
pe3yJibTaTa MyHULIIMIIAJIBHOW yCIIyTH, HAIIPABJIAET BBIIUCKY (BBIIMCKN) U3 MOXO034HCTBEHHBIX KHUT
WM yBeJOMJIeHHEe 00 OTKa3e B IPEJOCTaBICHHMM MYHMLMIAIBHOM YCIyrH B TEYEHHE OIHOI0
pabodero JHsS cO JHS X MOAMMCAHU I71aBoi aqmMuHucTpanuu B MOII 11 Bbiaduy 3assBUTEIIO WIIN
€ro MPeACTaBUTENIO JINYHO IIPU YCIOBUU NPEABSBIECHUS JOKYMEHTA, YAOCTOBEPAIOILETrO JINYHOCTb.

Boimucka u3 kHuru B (opMe 3IEKTPOHHOIO JOKYMEHTAa MPEJOCTaBISAETCS B JUYHOM
kabunere Ha [loprasie B ciydae, eciu 3asBJICHHE HANpaBJICHHO B JJIEKTPOHHOH Qopme c
ucrnoib3oBanueM EnunHoro mnoprana. B ocTaipHBIX cioyyasix BBINMCKA M3 KHUTH B (dopme
AJIEKTPOHHOIO JOKYMEHTa PAcleyaThlBa€TCs U HAIPABIIAECTCS 3aKa3HbIM IMCbMOM Ha I1OYTOBBIN
anpec raasbl JITIX unu unoro wiena JIIIX, yka3aHHBIN B 3asBJICHHH, MO0 repenaercs riase JIITX
win nHomy uneny JIIIX no npenbsiBieHUN JOKYMEHTA, yIOCTOBEPSIIOLIEr0 JUUYHOCTD, 1O JINYHYIO
MOJIUCH.

97.1lpn 7MYHOM TOJYYEHUHM BBIIUCKH (BBIIMCOK) M3 TTOXO3SMCTBEHHBIX KHHUI WIIU
yBeIOMJIGHHS 00 OTKa3e B TNPEJOCTAaBICHHUM MYHHIMNAILHOW YCIYrd 3asBUTENb WJIH €ro
IPEACTaBUTENb PACIMCHIBAETCS B MX IMOJYYEHUU B JKypHaje perucrpanuu oOpalleHuil 3a
IIPEAOCTaBICHUEM MYHUIIUIIAIILHON YCIIYTH.

98. Pe3ynbTaTOM aJAMHMHUCTPATHBHOM MpOLIEAYpbl SIBJISETCS HaIpaBlieHUWE (BblAaua)
3agBUTEII0 WJIM €ro IpEeICTaBUTEII0 BBIMUCKH (BBIIMCOK) W3 IOXO3SMCTBEHHBIX KHUTI WIN
yBeOMJIeHHs 00 0TKa3e B MPEJOCTaBICHNN MYHUIIUTIATBHON YCIyTH.

99. CriocoboM (ukcanuu pe3ybTaTa aIMUHUCTPATUBHOM MpPOLIENYphI SABISETCS 3aHECEHUE
JODKHOCTHBIM  JIMLIOM ~aJMUHHUCTpAllM¥, OTBETCTBEHHBIM 3a BbIJady 3asBUTENI0O HIM €TI0
IPEeICTaBUTEINI0 PEe3ysibTaTa MYHMLMIAJIBHON YCIYyTH, B JKypHalle perucTpaluu oOpalleHuil 3a
IPEAOCTAaBICHUEM MYHHUIMNAJIBHON YCIYyrM OTMETKM O HalpaBiI€HUM (Bblaye) BBIIUCKU
(BBIITUCOK) U3 MOXO3SIMCTBEHHBIX KHUI 3asIBUTEIIO UJIU €0 MPEACTaBUTENI0 UM YBEAOMJICHUS 00
OTKa3€ B NPEJOCTABICHUY MYHULIUIIAIIbHON YCIYTH 3asBUTEII0 UJIU €r0 IPEACTABUTEINIO.

I'maBa 27. OcoOE€HHOCTH BBIOJIHEHUS aIMUHUCTPATHBHBIX JeicTBUi B MDI]

100. [Ins nosyyenus: nHGOpMaLKU MO BOIPOCaM MPEIOCTaBIEHUS! MYHULIMIIAILHON yCIIyTH,
0 TOpSAKE IMPEeNOCTaBICHUS TOCYJapCTBEHHBIX M (MJIM) MYHUIMOAIbHBIX YCIYI HOCPEACTBOM
KOMIUIEKCHOI'O 3allpoca U O XOJi€ MPEIOCTAaBICHUS MYHULIUIIAJbHON YCIyTU 3asBUTENb WIH €ro
MIpe/ICTaBUTEINb BIIpaBe 00paTuThcsi B MOLI.

101. Undopmanus, ykazanHas B myHkTe 100 HaCTOAIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA,
npenocrasisercs MOII:

1) mpu nuyHOM OOpallleHuu 3asBUTENss WM ero mnpeacrtaButens B MOL umm npu
noctymieHun obpamenuii B M®I[ ¢ ucnonp3oBaHueM cpefcTB TeleoHHOH CBs3HM, 4Yepes



odurmanpHbiid caiit MOL] B cetn «HTEpHETY,

2) ¢ ucnonb3oBaHUEM HH(GOMATOB WM HMHBIX TMPOTrPaMMHO-AIMMAPATHBIX KOMIUIEKCOB,
o0ecreynBaromX A0CTyN K HHGOPMAIMK O TOCYIapCTBEHHBIX U (MJIM) MYHUIIUIIAILHBIX YCIyTrax,
npenocranisieMbix B MOLI.

102. M®II npexocraBisier HHPOPMAIUIO:

1) mo oOumM BorpocaM MpeoCTaBIeHUS] MyHUIIMNIAIbHBIX yciyr B MOLI;

2) o Bompocam, yKa3aHHbIM B MyHKTe 10 HacTOAIIEro aIMUHUCTPATUBHOTO PETJIaMEHTa;

3) 0 Xolle pacCMOTpPEHHUS 3aIpoca O MPEJOCTABICHUN MYHUITUNIATbHON YCIIYTH;

4) 0 mopsAke NpPeaoCTaBlICHUS TOCYAAapCTBEHHBIX U (WJIM) MYHUIUIAIBHBIX YCIYT
MOCPEICTBOM KOMILIEKCHOT'O 3aIIpoca, TOM YHucie:

a) UCUEPIIBIBAIONINI TMEePEYCHh T'OCYJApPCTBEHHBIX M (WJIM) MYHUIMMAIBHBIX YCIYT,
OpraHu3alys MPe1oCTaBICHUs KOTOPBIX HEO0X0AMMA 3asiBUTEIIO;

0) ucuepnbIBaOIINI NTEpeUYeHb ITOCYAAaPCTBEHHBIX U (MJIM) MYHULIUNAIBHBIX YCIYT, @ TAKKE
YyCIYT, KOTOpbIE€ SBJIAIOTCA HEOOXOJUMBIMH U  OOS3aTENbHBIMH JUIS  TPEIOCTaBIICHUS
roCyJapCTBEHHBIX M MYHUIUIIAIBHBIX YCIYT M MPEIOCTABISAIOTCS OpraHu3alusIMH, YKa3aHHBIMH B
gactu 2 cratbu 1 DenepanbHoro 3akoHa ot 27 wuronsg 2010 roga Ne 210-d3 "O6 opranuzanuu
MPEAOCTaBICHHS TOCYIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyTr", MOJy4yeHUE KOTOPBIX Tpedyercs
JUIsl TIPEIOCTaBJIEHUs T'OCYAApPCTBEHHBIX M MYHUUMUIIAJIbHBIX YCIYT B pPaMKax KOMILJIEKCHOTO
3amnpoca;

B) UCUCPIIBIBAIOIIMNA  TMEpeYeHb  JIOKYMEHTOB,  HEOOXOAMMBIX  JUISi  TOJIYYCHHS
roCyIapCTBEHHBIX U (MJIM) MYHULIUIIATIbHBIX YCIIYT HA OCHOBAaHUHU KOMILJIEKCHOTO 3a11poca;

T') IEPEUYCHb PE3YJIbTATOB TOCYJAPCTBEHHBIX U (MJIM) MYHHUIIUNIATIBHBIX YCIYT, BXOISAIINX B
KOMIIJIEKCHBIN 3ampoc.

103. Ilpuem 3asBuTener u ux npeacraButenedl B MO®I[ ocymiecTBisieTcs Kak 10
MpEeABAPUTENLHON 3alKucU, TaK U B MoOpsAake '"KuUBOW" ouepeau MNpu TOJYYEHHU TajoHA W3
TepMHuHana "DyeKTpoHHas ouepeas” B 3ane oxuganus MOLI.

[IpenBapurensHas 3amuch Ha npueM B M®I ocymectBisiercss mo TenedoHY WIH Yepe3
odurmanpHelii caiit MOL] B cetn "UnTepHET".

104. B cnyuae momaum 3asiBieHUss mocpenctBom MOI] (3a wuckiodeHueM ciydas,
MPeyCMOTPEHHOTr0 MYHKTOM 107 HAaCTOSIET0 aJMUHUCTPATUBHOTO periiamenTa) pabotHuk MOII,
OCYIIECTBJISIONIUN MPUEM JOKYMEHTOB, MPEICTaBICHHBIX [Tl MOMYUYEHUS MYHUIIUTIAIBHON yCIyTH,
BBITIOJTHSIET CIENYIOIINE AeHCTBUS:

1) onpenensierT mpenMeT oOpaIeHus;

2) ycTaHaBIMBAET JUYHOCTD 3asIBUTENS UJIM JJMYHOCTh U TOJTHOMOYHS €ro IpeaCTaBUTENs;

3) IpOBOIUT MPOBEPKY MPABUILHOCTH 3aMOJHEHUs (OPMBI 3asBIIECHUS;

4) NpoBOIUT NPOBEPKY IOJHOTHI IAKeTa JOKYMEHTOB U COOTBETCTBUS JIOKYMEHTOB
TpeOOBaHMAM, YKa3aHHBIM B TyHKTE 31 HAacTOAIIEr0 aAMUHUCTPATUBHOTO PETIAMEHTA;

5) ocyliecTBIsIeT CKAaHUPOBAHHUE MPEICTABICHHBIX JOKYMEHTOB, (DOPMUPYET IEKTPOHHOE
JIeI0 B aBTOMAaTU3MpOBaHHOM cucreMe M®II, Bce TOKYMEHTBI KOTOPOrO CBS3BIBAKOTCS €IUHBIM
VHUKQIbHBIM ~ HJACHTU(PUKAIIMOHHBIM KOJOM, IO3BOJISIIOIIMM YCTAaHOBUTH IPUHAIEKHOCTh
JIOKYMEHTOB KOHKPETHOMY 3asBUTENIO M BUAY OOpalleHus 32 MYHUIIMTIATbHON yCIyroil u 3aBepsieT
3JIEKTPOHHOE JI€JI0 CBOEH AJIEKTPOHHOM MOAIHUCHIO;

6) HampaBJseT NaKeT JOKYMEHTOB B aIMUHHUCTPALIUIO:

a) B 2JEKTPOHHOM BHJE (B COCTaBE NAKETOB 3JEKTPOHHBIX Jel) - B JIeHb OOpalleHus
3asBUTEJIA WK ero npeacraBurens B MOLI;

0) Ha OyMa)KHBIX HOCHUTEIISX - B TeUeHHe 2 pabounx JHEH, CIeyIoUIMX 3a JTHEM 00 paleHus
3asBUTEN WM ero npeacrasurenss B M®II, mocpenctBoM KypbepCKOW CBSI3HM C COCTaBJIEHHEM
OIKCHU TIepeaBaeMbIX JOKYMEHTOB (eciu paboumii nenp MO, cnenyromuii 3a 1HeM oOpalieHus
3asBUTENS UM ero mpeactaButens B MOLI, sBisercs HepabodnM JHEM aIMUHUCTPAIUH, TO JHEM
OKOHYAHUSl CpOKa IepeAayd JOKYMEHTOB CYHTAeTCs BTOPOM paboyuil JieHb aJAMHMHUCTPALIUH,



CIIeA YOI 3a AHEM OOpallleHus 3asBUTEN UK ero npeacraBurens B MOLI).

105. B cinywae ecnu mpu mpuemMe JOKYMEHTOB OT 3asBUTENS WM €ro IpelCTaBUTEIs
pabotHuk M®I] BbISIBIISIET HECOOTBETCTBUS JOKYMEHTA (JJOKYMEHTOB) TPEOOBaHUAM, YKa3aHHBIM B
nyHkTe 31 HacTosIIero aJMUHUCTPAaTUBHOIO perijameHTta, pabotHuk M®I orpaxkaer Ha Konmuu
(KOmuUsX) TOKyMEHTa (JOKYMEHTOB) BbISIBJICHHbIE HECOOTBETCTBHS, KOTOPbIE 3aBEPSET MOANKUCHIO U
nevyatbto MOIL] nim mraMnom, coaepkaliumM cBeieHust 0 HauMeHoBaHuu M P11,

106. Ilo oxoH4YaHWHM TMpHeMa IJOKYMEHTOB paboTHUK MODI] odopmiser pacrucky B
nonyueHnrn M®IL] nokymeHTOB, KoTopas odopMisieTcss B Tpex dk3emIusipax. [IepBoiii aK3eMIuIsp
BBIJIAETCS 3aBUTEIII0 MJIM €ro NMPEICTaBUTEN0, BTOpo - octaerca B M®II, tpernii - BMecTe ¢
KOMILJIEKTOM JIOKYMEHTOB I€peaeTcs B aIMUHUCTPALIHIO.

Kaxxaplit 5K3eMIIIsIp paclucKu moanuchiBaeTcs padborHukoM MO®I] u 3asBuTENEM WM €ro
IpeACTaBUTENIEM.

107. IIpn opranu3anuy NpeoCcTaBIeHUs TOCYJapCTBEHHBIX U (MJIM) MyHUIIUTIAIBHBIX yCIyT
B paMKax KOMIIJIEKCHOro 3ampoca pabotHuk M®I] B xozne B3anMoIeNHCTBUSI C 3asIBUTENIEM UIIM €TI0
IIPEACTABUTENIEM BBIIOJIHSIET CIEYIOLINE JeHCTBUSA:

1) ycraHaBiaMBaeT JTMYHOCTD 3asIBUTEIISI MIIM JIMYHOCTh U ITOJTHOMOYUS €r0 MpeICTaBUTENS;

2) onpenensier coObITHE, 00ycnOBUBIIEe OOpalleHue 3asiBUTENs WM €ro MmpeacTaBUTENs,
NepevYeHb roCyIapCTBEHHBIX U (MJIM) MYHHUIIUIAIBHBIX YCIYT, HEOOXOJUMBIX 3asSBUTENI0, KOTOPHIE
MOTYT OBITH 00BEIUHEHBI OAHUM (HECKOJIBKHUMH) COOBITHEM (COOBITUSIMU ), B3AaUMOCBSI3aHbI HITH HET
MEXITy COOOH;

3) bopmupyeTr TmepedeHb HEOOXOAUMBIX 3asgBUTENI0O TOCYJAPCTBEHHBIX H  (WJIH)
MYHHULIMIIAJIbHBIX YCIIYT, IPEJOCTAaBIsAEMbIX HA OCHOBAHUH KOMIIJIEKCHOI'O 3aIpoca;

4) onipenienisieT  MOCJIEAOBATENLHOCTh  IMPEIOCTABJICHUS TOCYJApCTBEHHBIX U (UJIH)
MYHUIIMOAJIBHBIX YCIyT, Hajdu4due 'mapasuienbHbIX" W '"MochenoBaTelbHBIX" yCIyr, HaJlduue
(OTCYTCTBHME) UX B3aUMOCBSI3U U HHPOPMUPYET 00 STOM 3asIBUTEIS WK €ro MPeCTaBUTES;

5)B COOTBETCTBUM € HOPMAaTHUBHBIMH IIPAaBOBBIMM  aKTaMH, PEryJIMpYyHOIIUMU
IPeAOCTaBICHHE HEOOXOAUMBIX 3asBUTENIO TOCYJapPCTBEHHBIX U (MJIM) MYHUIIMIAIBHBIX YCIYT (B
TOM YHCJE€ AaJIMUHUCTPATUBHBIX PpErJIAMEHTOB IPEAOCTaBICHUSI TOCYJApCTBEHHbIX U (WJIHN)
MYHULMIAJIBHBIX ~ YCIYT), ONpeAenseT MpeaeibHble CPOKHM MPEeNOCTaBICHUS  OTAENbHBIX
roCyIapCTBEHHbIX M (WJIM) MYHULIMNAIBHBIX YCIYyTr M OOUIMH CPOK BBIOJHEHHUS KOMIIJIEKCHOTO
3arpoca co AHsI ero Mpuema;

6) bopmMupyer  mepeueHb  JOKYMEHTOB,  HEOOXOAUMBIX sl oOpalieHus  3a
rOCyJapCTBEHHBIMH U (MJIM) MYHUIUNAJIGHBIMU yCIyraMH B paMKaX KOMIUIEKCHOrO 3arpoca, U
uH(bopMUpPyeT 00 3TOM 3asSBUTEINSI UM €r0 MPEICTABUTENS C YKa3aHUEM Ha JIOKyMEHTHI,

7) yBEOMJISIET 3asBUTEINS UJIM €r0 MPEICTaBUTENS O BO3MOXKHON HEOOXOAMMOCTH JTMYHOTO
ydyacTUsi B OTHENbHBIX MpoUeAypax TMpU MPEeJOCTaBIEHUU TOCYAapCTBEHHBIX U  (UIIN)
MYHULIMIIAJIBHBIX YCIYT (B Cllydae €cClid yKa3aHHOE IPEJyCMOTPEHO HOPMAaTUBHBIMHU NPaBOBBIMU
aKTaMH, pEryJupylolMMU  TPEAOCTaBICHUE KOHKPETHBIX TIOCYJapCTBEHHbIX M (WIH)
MYHHUITUTIATBHBIX YCIIYT).

8) uHpopMHpYeT 3asBUTEN WIM €ro MPeICTaBUTENd O TOM, UTO pe3yJbTaThl
MPEAOCTaBICHHUSI TOCYNapCTBEHHBIX M (MJM) MYHUIUOAIBHBIX YCIYyr B pPaMKaX KOMILJIEKCHOTO
3ampoca BO3MOXKHO MOJTYYUTh UCKII0UUTEIbHO B M®I (B ciiyuyae ecnu ykazaHHOE MIPEIyCMOTPEHO
HOPMATHUBHBIMU  IPABOBBIMU  aKTaMH, PETYJUPYIOIIMMH  HPEJOCTABIEHUE  KOHKPETHBIX
roCyIapCTBEHHBIX U (MJIM) MYHUIIUIAIBHBIX YCIYT);

9) nHbopMUpYyeT 3aABUTENS WM €r0 MPEACTABUTENS O BO3MOKHOCTH HOJYYUTh PE3YJIbTAThI
NPEAOCTaBICHHS] OTACNbHBIX T'OCYIAapPCTBEHHBIX M (MJIM) MYHULMIAJIbHBIX YCIYT, yKa3aHHBIX B
KOMITJIEKCHOM 3aIpoce, J0 OKOHYaHMs OOIIero CpoKa €ro BBIMOJHEHMs (IO Mepe MOCTYIJICHHUs
pe3yJIbTaTOB OT OPraHOB, IPEJOCTABISAIOIINX TOCYIaPCTBEHHbIE U (MJIM) MYHULUTIIAIBHBIE YCIYTH)
WIA BCE pe3yJbTaThl NPEAOCTaBICHUSI TOCYIApPCTBEHHBIX M (MJIM) MYHUIUNAIBHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, OAHOBPEMEHHO;



10) yBemoMsieT 3asBUTENSI UJIM €TI0 MPECTaBUTENS O TOM, YTO OH HMEET IPaBO 0OpaTUTHCA
B MO®I] c 3asBiieHHEM O MPEKPAIICHUH MPEeIOCTaBJIeHUs KOHKPETHON T'OCYJapCTBEHHON M (UJIN)
MYHULIMIIAJBHOM yciayrd (OT3bIBOM) B paMKax KOMIUIEKCHOTO 3ampoca B Cilydae, €ciu
HOPMaTHBHBIMM  INPAaBOBBIMH  aKTaMH, PEryJUPYIOIIUMH  IPEAOCTABIECHUE  YKa3aHHOU
roCy/IapCTBEHHON M (WJIM) MYyHHUIMIAIBbHON YCIIyTH, NPEAYCMOTPEHA BO3MOXHOCTh HampaBiICHUS
COOTBETCTBYIOIIETO 3asBJICHUS (OT3bIBA).

11) popmupyer u pacnedaThiBaeT IJs 3asSBUTEIS WIA €r0 MPEACTABUTENS KOMIUICKCHBIHN
3arpoc, mpuMepHasi popmMa KOTOpPOro yTBepkKaAeHa mprka3zoM MwuHskoHOM pa3Butus Poccun ot 21
mapta 2018 roma Ne 137 "OO yTBepkaeHHH TpUMEpHOW (QOpPMBI 3ampoca O MPEAOCTaBICHHH
HECKOJIbKHUX TOCYIaPCTBEHHBIX U (MJIM) MYHHUIIUTIAILHBIX YCIYT B MHOTO()YHKITMOHAIBHBIX IIEHTPaX
NPEIOCTaBICHUSI TOCYIAPCTBEHHBIX W  MYHMIMNAIbHBIX YCIYr W HOpAJKa XPaHEHHS
COOTBETCTBYIOIIMX 3aMPOCOB";

12) mpuHUMaeT y 3asBUTENS WIK €O MPeACTaBUTENS] KOMIUIEKCHBIN 3alpOC U JOKYMEHTHI U
nepenaer ero pabotHuky M®L], orBeTcTBEHHOMY 3a (POPMUPOBAHUE 3aIPOCOB O MPENIOCTABICHUN
roCyJapCTBEHHBIX MW (WMJIM) MYHHUIHMMNAIbHBIX YCIYyr Ha OCHOBE CBEJIECHWM, YKa3aHHBIX B
KOMILUIEKCHOM 3allpOCE M MPUJIATa€MbIX K HEMY JJOKYMEHTaX.

108. PaGotHuk M®II, oTBeTCTBEHHBIH 3a (OPMHUPOBAHUE 3AMPOCOB O TMPEAOCTABICHHUH
rOCYyJapCTBEHHbIX U (WJM) MYHUIUNAIBHBIX YyCIOYyT Ha OCHOBE CBEACHUH, YKa3aHHBIX B
KOMIIJIEKCHOM 3aI1pOCe U MPUIaraéMblX K HEMY JOKYMEHTaXx:

1) oT UMeHHM 3asiBUTEJIS 3allOJIHAET 3aPOC O IPEJOCTABIECHUH KaXKJI0W IOCy1apCTBEHHON U
(M) MyHUIIMTIAJIIBHOW YCIIYTH, YKa3aHHON B KOMIIJIEKCHOM 3aIlpoOCe;

2) nepeBOAUT B BJEKTPOHHYIO (POPMY U CHMMAET KOMHHU C JIOKYMEHTOB, IPEACTABIECHHBIX
3asiBUTEJIEM WJIM €ro MpeICTaBUTENIEM, MOJAMNUCHIBAET UX M 3aBepseT Ie4yaThio (3JIEKTPOHHOMI
MOJAINKCHI0) C YKa3aHUEM Ha yKa3aHHBIX KomusAx HamMeHoBaHus MOILI, momkHOCTH paboTHHKA
MO®II u 1aThl UX U3 OTOBJICHUS,

3) HampaBisieT 3ampochl O MPEIOCTaBIEHUU TOCYJAPCTBEHHBIX M (MJIM) MYHHUIIMIAIbHBIX
YCIIYT B TOCYIapCTBEHHbIE OPTaHbl U (MJIM) OpraHbl MECTHOI'O CaMOYIIPABJICHHUS, IPEAOCTABIISIONINE
COOTBETCTBYIOIIME YCIYTH, B CPOKH W CIIOCOOAMH, yKa3aHHBIMH B TMOANYHKTE 6 myHKTa 104
HAaCTOSIIEr 0 a/IMUHUCTPATUBHOI'O PErJIAMEHTA.

109. B ciyuae moma4yu 3asBUTENEM KM €ro MPEICTABUTEIEM 3asiBICHHUS 00 MCIPaBICHUH
TEXHUYECKOM OMMOKH, yKa3aHHOro B MyHKTe 111 Hacrosiiero aIMUHUCTPATUBHOIO perjamMeHTa,
nocpenctsoM M®II, pabotauk M®I] ocymiecTBiaseT npueM yka3aHHOTO 3asBJICHHS, OCYIIECTBISIET
CIIENYIOIINE JIEV CTBUS:

1) ycraHaBiaMBaeT IMYHOCTh 3asIBUTEINS UM JIMYHOCTb €T0 MPEICTaBUTEIS;

2) ocyliecTBIsIeT CKAaHUPOBAaHUE 3asBIEHHS OO0 HCIPABICHUM TEXHUYECKOW OIIMOKU U
MPUCBAaNBAET 3JIEKTPOHHOMY JTOKYMEHTY YHUKaIbHBIA HACHTU(UKALMOHHBIA KOJ M 3aBEpSET €ro
CBOEH JIEKTPOHHOU ITOJIUCHIO;

3) HanpaBisieT 3asBIeHUE 00 UCITPABIEHUHU TEXHUYECKON OIMOKY B aIMUHUCTPALIUIO:

a) B 9JIEKTPOHHOM BH/JI€ - B JIeHb 0OpallieHus 3asiBUTENIS WK €ro npeacTaButens B MOLI;

0) Ha OyMa)XHOM HOCHUTENE - B TeUeHHE 2 padouuX JAHEH, CIeAYIOIUX 3a JHEM oOpalieHus
3asBUTENsl UM ero npencraBurens B M®LI, mocpencrBoM KypbepcKOH CBSI3U C COCTaBJIEHUEM
OIKMCH TIEpPeIaBaeMoro JokKymeHTa (eciau padouuii nenb M®II, cnenyromuii 3a JHeM OOpalleHUs
3asgBUTENS UM ero npeactaButens B MOLI, sBisercs HepaOouuM JHEM aJMUHUCTPALUU, TO JHEM
OKOHYAHUSl CpOKa IepeAayd JOKYMEHTOB CUYMTAeTCs BTOPOM pabouyuil JieHb aJMUHUCTpALUH,
CIIEIYIOIIUH 3a THEM oOpaleHus 3asiBUTENS UK ero npeacraBurens B MOII).

110. Ilpu mnomydenun MODI] BemHECKH (BBIMUCOK) U3 TOXO3SMCTBEHHBIX KHUT C
UCIIPABJIEHHON TexHMYeckol ommOkoil pabotHuk MOILI, oTBETCTBEHHBIH 3a BbIJauy pe3yibTara
MYHHUIIATIATHHON YCIIyTH, COOOIIAeT 3aBUTEIIO UITH €ro MPEICTAaBUTEIIO O MPHHITOM PEIISHUH 10
TenepOHY C 3amUChI0O JaThl W BpPEMEHH Tele(OHHOTrO 3BOHKA MJIM TIOCPEICTBOM CMC-
MHGOPMUPOBAHUS WM APYTUM BO3ZMOXHBIM CIIOCOOOM, a Takke 00ecreunBaeT Bbl1ayy YKa3aHHbIX



JIOKYMEHTOB 3asBUTEIIO UJIM €ro MpeCTaBUTEIIO HE MO3HEee padouero IHA, CIAEIYIOUIEro 3a JTHEM
MOCTYIJIEHUSI COOTBETCTBYIOIIUX JOKyMeHTOB B M®II.

[Tocne BbITauu BBHIMMCKU (BBIMMCOK) M3 TOXO3SMCTBEHHBIX KHUI C MCIPaBICHHON
TEXHUYECKOM OIIMOKON 3asBUTENI0 WIM €ro mnpeacrtaButento pabotHuk MOL] mpousBogut
COOTBETCTBYIOIIYIO OTMETKY B aBTOMAaTU3UPOBaHHOW MHpopManinoHHoi cucreme M®II.

I'masa 28. McnpaBieHne JOMYIIEHHBIX OMEYaTOK U OMIMOOK B BHIIAHHBIX B PE3yJIbTaTe
MPENOCTABIECHUS MYHULMITAIIBHON YCIIYT'H JOKYMEHTaX

111. OcHoBaHueM ISl MCIPABIICHUS JOMYLIEHHBIX OMEYaTOK W OIIMOOK B BBIJAHHOW B
pe3yJbTaTe MPEeIOCTaBICHUS MYHUIIUNIATBHON YCIYTH BBIMMCKE U3 MOXO3MCTBEHHBIX KHUT (Jajee
- TeXHHMYecKas oIMOKa) SBISETCS MOJyYeHUE aJMUHUCTpalued 3asBiIeHUs 00 HCHpaBICHUU
TEXHUYECKOH OMMOKH OT 3asBUTEIIS WM €r0 MPeICTaBUTEII.

112. 3asBnenne o0 HCHIpaBICHUM TEXHUYECKOM OIIMOKU MOJAETCS 3asiBUTEJIEM HIIM €ro
IPEACTaBUTENIEM B aJIMUHUCTPALIMIO OJHHUM U3 CIHOCOOOB, YKa3aHHBIM B IyHKTE 28 HaCTOSILIEro
aJMHHHCTPATUBHOI'O PErJIaMEHTA.

113. 3asBneHue o0 MCIPAaBICHUHM TEXHUYECKOH OIIMOKHM PEruCTPUPYETCs JOJKHOCTHBIM
JMLIOM aJMUHHUCTpAlMM, OTBETCTBEHHBIM 3a IIPUEM M PErMCTPalUIO0 JOKYMEHTOB, B IIOpSJKE,
YCTaHOBJICHHOM IJIaBOM 18 Hacrosmero ajiMHUHUCTPAaTUBHOIO PErJaMEHTa, U HaIpaBIIAETCA
JIOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IIPEI0CTaBIEHNE MYHULIUIIAIbHON YCIYyTH.

114. [omkHOCTHOE JMIO AaJAMHMHMCTPAllMM, OTBETCTBEHHOE 3a IIPENOCTaBIICHUE
MYHULMIIAJIBHON YCIIyTH, B T€YEHHE OAHOro paboyero AHS CO JHSA perucrpanuu 3asBieHUs 00
UCIIPABJICHUM TEXHUYECKOW OHIMOKM MpOBEpseT MOCTyNUBIIEE 3asBICHHE 00 MCIPaBICHUU
TEXHUYECKOW OIMOKM Ha MpeIMeT HalWdHs TEeXHUYECKOW OHIMOKM B BBIJAHHOM B pe3yJibTare
IIPEAOCTaBICHHS] MyHULIUNIAIBHON YCIYry JOKYMEHTE U IPUHUMAET OAHO U CIEAYIOIIUX PEIIECHUN:

1) 00 ucrpaBiIeHUH TEXHUYECKON OMIMOKH;

2) 00 OTCYTCTBUHM TEXHUYECKON OMIMOKH.

115. Kpurepuem npuHATHS peUIeHUs, YyKa3aHHOro B myHKTe 114 Hacrosmero
aJMUHHCTPATUBHOI'O pPErjaMeHTa, SBJSIETCS HalU4Me ONeyaTKd W (WiM) OmMOKH B BBIJAHHOM
3agBUTEII0 WM €ro IMPEeACTaBUTENIO JTOKYMEHTE, SBILIOLIEMCS PEe3yJbTaTOM IPEIOCTaBIECHUS
MYHULIUIIAJIbHON yCIYyTH.

116. B ciyyae mpuHSTHS pellleHUs, YKa3aHHOro B moAnyHkTe 1 myHkTa 114 Hacrosmiero
aJMUHHUCTPAaTUBHOIO pErjIaMeHTa, JOJDKHOCTHOE JIMIIO aJMMHHUCTPAllMM, OTBETCTBEHHOE 3a
IIPEOCTaBICHNE MYHULIMIIAIILHON YCIyTH, IIOATOTABIUBACT BBIIIUCKY U3 ITOXO35MCTBEHHBIX KHUT C
UCNIPABJIEHHON TEXHHWYECKOH omuOKoi B MOpsAKe, NPEeAyCMOTpPEHHOM IyHKTamu 90-92
HACTOSLIET 0 aIMUHUCTPATUBHOTO PErJIAMEHTA.

117. B ciyyae npuHSTHS pelleHMs], YKa3aHHOIO B MOJNYHKTe 2 myHkTa 114 Hacrosmiero
aJMHHHUCTPATUBHOIO pEIJIAMEHTA, JOJDKHOCTHOE JIMLO AaJMHUHUCTPAalUM, OTBETCTBEHHOE 3a
IPEAOCTAaBICHUE MYHMIMIAIBHOW YCIIyTH, FOTOBUT YBEJOMJIEHME 00 OTCYTCTBUU TEXHUYECKOU
omMOKM B BBIIAHHOM B pe3yjibTaTe MPEAOCTaBICHUS MYHHULUNAIBHOW YCIYyrM JOKYMEHTE,
obecrieyrBaeT ero MOJNUCAHUE IJ1aBOM aAMMHUCTpALMH, TOCJIE YEero HEMEUIEHHO IepelacT ero
JIOJKHOCTHOMY JIMLLY aIMUHUCTpPALIMK, OTBETCTBEHHOMY 3a HallpaBjieHUE (Bblauy) 3assBUTEII0 UIIH
€ro MpeCTaBUTENI0 Pe3yJibTaTa MYHUIIUIIAIbHON YCIIYTH.

118. JlomKHOCTHOE JIMIO aJAMHUHUCTpAllMM, OTBETCTBEHHOE 3a HalpaBlieHHE (BblIauy)
3agBUTEII0 WM €ro IpeICTaBUTENI0 pe3ysibTaTa MYHULMNAIbHOW YCIYrd, B TEUEHHE OJHOIO
pabouero AHs CO JHS MOANUCAHUS TIaBOM aJMUHUCTPAIMN OJHOTO M3 JTOKYMEHTOB, YKa3aHHBIX B
nyakre 116 wmm 117 HacTosiero aJIMUHMCTPATUBHOI'O pErjlaMeHTa, HAMNpaBIsieT YKa3aHHBIN
JIOKYMEHT 3asIBUTEJII0 UJIM €r0 MPEACTaBUTENO0 MOYTOBBIM OTIPABICHUEM 10 IOYTOBOMY apecy,
yKa3aHHOMY B 3asIBJICHUU 00 HMCIPABICHUU TEXHUYECKOH OIMOKM JIMO O MO 0OpaIleHHIo 3assBUTEINS
WJIN €ro MPeACTaBUTENS - BpydaeT ero JUYHO.



B cnyuae, ecnu 3asBieHue 00 UCIIPAaBICHUN TEXHUUYECKOM OMIMOKH MOJaBaIOCh 3asiBUTEIIEM
uiM ero npexacrasutesneM uepes M®LI, To 10KHOCTHOE JUIIO aIMUHUCTPALIMHN, OTBETCTBEHHOE 3a
Bbl1auy (HaIlpaBJICHHE) 3asBUTENIO pe3yjbTaTa MYHULHUIAIbHON YCIyrd, B TEYEHHE OJHOIO
pabouero AHs CO JAHS MOANKUCAHUS IIaBOM aJMUHUCTPAIMK OJHOIO U3 JOKYMEHTOB, YKa3aHHBIX B
nyHkrax 116 m 117 HacTosmero agMUHHUCTPATUBHOIO pErjJaMEHTa, HaIpaBiseT YKa3aHHBIN
JTIOKyMeHT B M.

119. Pe3ynpTaToM paccMOTpEHHUs 3asiBJICHUsS 00 HCIPaBICHUH TEXHHUYECKOH OIIMOKH B
BBIIaHHOM B pPe3yJIbTaTe NPEAOCTaBICHUS MyHUIIUIIAIBHON YCIIyTU JOKYMEHTE SIBJISIETCS:

1) B cnmyyae Hanu4Msi TEXHUYECKOH OHIMOKM B BBIJAHHOM B pE3yJbTaTe MPEIOCTABICHUS
MYHULIUIIAJIBHON YCIyTM JOKYMEHTE - BBIMHMCKA W3 MOXO3AHCTBEHHBIX KHUT C HCHPaBJIECHHOM
TEXHUYECKOH OIIMOKOIL;

2) B cilyyae OTCYTCTBUS TEXHUYECKON OIIMOKH B BBIIAHHOM B PE3yJIbTaTe MPEJOCTaBICHUS
MYHUIUIIAJBHOM yCIYTH JOKYMEHTE - YBEIOMJIEHHE 00 OTCYTCTBHM TEXHHYECKOW OMIMOKH B
BBIIAaHHOM B pPe3yJIbTaTe NPEAOCTaBICHUS MyHUIIMIIAIBHON YCIyIH JOKYMEHTE.

120. CnocoOom (ukcauuu pe3ynbTraTa pacCMOTPEHHUs 3asBICHMS OO0 HUCIPaBIEHUU
TEXHUYECKOM  OmMOKM  SBJIAETCS  3aHECEHHE  JIOJDKHOCTHBIM  JIMLOM  aJMUHHUCTpALuH,
OTBETCTBEHHBIM 3a HampaBjeHHE (BbIOady) 3asBUTENIO0 MJIM €ro MPeICTaBUTENIO pe3yJibTaTa
MYHULIMNIAJBHONM ~ YCIYTH, B OKypHaje perucTpaluu oOpalleHuid 3a MpeaocTaBICHHEM
MYHUIIUIIATIBHON yCIyTH OTMETKH O BBIJad€ BBINHUCKH (BBIMHUCOK) M3 MOXO3SHWCTBEHHBIX KHUT C
UCIPABICHHON TEXHUYECKON ONIMOKOMN 3asBUTENIO MJM €ro MPEACTaBUTENIO WIM O HallpaBIEHUU
YKa3aHHBIX BBIMTUCKU (BBITUCOK) B MOLI.

PA3JIEJI IV. ®OPMbI KOHTPOJIA 3A IIPEJIOCTABJIEHUEM MYHUIIUIIAJILHOM
YCIVIU

I'naBa 29. [Topsgok ocyniecTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOJIIOICHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMIIAMU TIOJIO)KCHUI HACTOAIIET0 aIMUHUCTPATUBHOT O
perjlaMeHTa U UHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIIMBAIOIINX TPEOOBAHUS K
MIPEIOCTaBICHUIO MYHUIIUIIAILHON YCIYTH, a TAKXKE 32 TPUHATHEM UMHU PEIICHUH

121. Tekyumii KOHTPOJIb 32 COOIOEHUEM MOCTIEA0BATEIIbHOCTH JIEUCTBUH, ONPEEIeHHBIX
aJMUHHUCTPATUBHBIMH IPOLEAypaMH MO MPEJOCTABICHUI0 MyHUIMIAIBHON YCIyTH U IPUHATHEM
pelIeHuil TOJDKHOCTHBIMU JIMIIAMH aIMUHUCTPAIUU OCYIIECTBISETCS TOJDKHOCTHBIMH JIHIIAMH
aIMMHHMCTPALlUM, HAJECIEHHBIMH COOTBETCTBYIOIIMMH IIOJHOMOYHUSAMHU, IIyTEM PacCMOTPEHHS
OTYETOB JOJDKHOCTHBIX JIMI] aJIMUHHUCTPALUH, a TAK)KE PACCMOTPEHHUs Kajnol 3asBUTENICH WM MX
eI CTaBUTEIIEH.

122. OcHOBHBIMHY 33/1auaMU TEKYILEr0 KOHTPOJIS SBJISIOTCS:

1) obecrieueHne CBOEBPEMEHHOTO M KayeCTBEHHOI'O MPEAOCTaBICHUS MYHUIMIIAIbHON
yCIIyTH;

2) BBIABJIICHHUE HAPYLICHUN B CPOKAX M KaU€ECTBE MPEJOCTaBICHNSI MyHULIUIIAIBHOW YCIIyTH;

3) BBIIBJIGHWE M YCTpPAaHEHHE HPUYMH M YCIOBHH, CHOCOOCTBYIOUIMX HEHaIJIekKalleMy
IIPEAOCTaBICHUIO MYHULIMIIAIBHOMN YCIIyTH;

4) mpuHATHE MEP MO HaJUIekKAIIEMY TPEJOCTaBICHUIO MYHULIUITAIbHON YCITYTH.

123. Texymuii KOHTPOJIb OCYIECTBISAETCA HAa IOCTOTHHOW OCHOBE.

I'maBa 30. [Topsn0K ¥ IEPUOAMYHOCTD OCYIIECTBIICHUS IIJIAHOBBIX U BHEIJIAHOBBIX ITPOBEPOK
MOJHOTHI M Ka4eCTBA MPEAOCTABICHHSI MyHUIIMIIAIILHON YCIyTH, B TOM YHCIIE MTOPATOK U (POPMBI

KOHTPOJIA 3a MMOJHOTOM U KaUueCTBOM npeaoCTaBJICHUA MYHHHHHaHbHOﬁ yCiyru

124. KOHTpOHB 3a IOJIHOTONW M KadyeCTBOM npeaoCTaBJICHUA OJDKHOCTHBIMH JIMAMHA



aIMUHHUCTPALlMd MYHHUIMIAIBHOW YCIyTH OCYIIECTBIsieTcs B (opMe IUIAHOBBIX M BHEIIAHOBBIX
MIPOBEPOK.

125. TInaHoBbIE MOBEPKU OCYIECTBIIAIOTCS HA OCHOBAHUU IUIAHOB Pa0OTHI A IMUHHUCTPALIUH.
BHerniaHOBbIE TPOBEPKU OCYIIECTBISIFOTCS IO PEIIEHUIO TJaBbl aJMUHHMCTPALlMM B CBSI3H C
IPOBEPKON yCTpaHEHHUS paHee BBISIBICHHBIX HapyILIEHUH, a TaKKe B CIydae MOJy4eHUs kKajaod Ha
neiictBus (6e3aelicTBrE) JOMKHOCTHBIX JIUIl 3 IMUHHUCTPAIUH.

126. KoHTposib 3a TOJHOTOW M Ka4eCTBOM MPEAOCTABJICHUS JOJDKHOCTHBIMH JIUIIAMHU
aIMUHHMCTPALlMd MYHUIIUINIATIBHON YCIIYTH OCYILECTBIISETCS KOMUCCHEN IO KOHTPOJIIO 3a MOJTHOTON
M KadeCTBOM MPEAOCTaBICHHUS MYHHUIMNAIBHBIX YCIyr aJMUHUCTPALlUM, COCTaB M IOPSIOK
JEeSITETIbHOCTH KOTOPOM YTBEpKAAeTCsl MPaBOBBIM aKTOM aIMUHUCTpPALIUH.

127. Cpox mnpoBeaeHHs MNpOBepkH U OQpOpMIICHHS aKTa MpoBepku cocraBiser 30
KaJICHJapHBIX JHEH co JHs Hayaja MpoBepKHu. J{HeM Havana MpoBEpKH CUYUTAETCS IE€Hb MPUHATHS
pelIeHus] 0 Ha3HAYEHUH ITPOBEPKHU.

B cnyuyae nmocrymieHus kano0bl Ha pelieHus, AeicTBus (0e31eicTBrIe) TOKHOCTHBIX JIUIT
aIMUHHMCTPALUU MPU NPEJOCTABICHUM MYHUIMIAIBHON YCIYrd TjlaBa aJMUHUCTPALMU B LIEJSIX
OpraHu3allMiM M IPOBEIEHUS BHEIUIAHOBOW NPOBEPKM IPUHUMAET pEUIEHHE O Ha3HAYeHUU
NPOBEPKM B TEUYEHHWE OJHOro paboyero AHSA CO [JHS MOCTYMJEHHs OaHHOW >kanmoObl. Cpok
MPOBEACHUS MPOBEPKH U OGOPMIICHHS aKTa MPOBEPKU B YKAa3aHHOM CIIy4yae YCTaHABIMBAETCS B
npeaeaax CpoKoB, ompeaeneHHbIX cTtathed 112 demepanbHoro 3akoHa ot 27 wutons 2010 roma
Ne 210-®3 "O6 opranusanuu nNpeocTaBIeHUs TOCYJapCTBEHHbIX U MyHUIIUIIAIBHBIX yCIyr".

128. Ilo pe3yibpTaTaM IUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK OPOPMIIIETCS aKT IPOBEPKHU, B
KOTOPOM ONMCHIBAIOTCS BBISIBJICHHBIE HEJJOCTATKU U MPEIJIOKEHUS 110 UX YCTPAHEHHUIO.

I'maBa 31. OTBETCTBEHHOCTh 1OHDKHOCTHBIX JIMI] aIMUHUCTPALIMY 32 PEIICHUS U JeiCcTBUA
(be3neiicTBUE), MPUHUMAEMbIe (OCYIIECTBISIEMBIC) UMM B XOJI€ MPEI0CTABICHHUS MYHHUIIUITAILHON
yCIIyTH

129. O6s13aHHOCTH COOJIIOIEHUS MOIOKEHUIH HACTOSLIEr0 aAMUHUCTPATUBHOTO perjiaMeHTa
3aKpeIuIIeTCs B JODKHOCTHBIX HHCTPYKIUAX JTOJKHOCTHBIX JIUL aIMUHUCTPALIMH.

130. Ilpu BBISIBIEHMH HapylIEHUH NpaB 3asBUTENEW WMJIM UX NPEACTABUTEICH B CBSI3U C
WCIOJIHEHUEM  HACTOAINEr0  aJAMMHUCTPATHBHOIO pErJIaMEHTa BHHOBHBIE B  HapyLICHUHU
JOJDKHOCTHBIEC JIMIA AJAMUHUCTPALlMM IIPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIATENLCTBOM Poccuiickon denepanun.

I'maBa 32. [TonoxxeHust, XxapakTepu3yrope TpeOOBaHUS K MOPSAIKY U (hopMaM KOHTPOJIS 3a
MPEIOCTaBICHNEM MYHHUITUTIAILHON YCIYTH, B TOM YHCJIE CO CTOPOHBI IPaKaaH, UX O0bEAMHEHUHN 1
OpraHHU3aLuil

131. KoHTpoap 3a mpenocTaBICHUEM MYHULMIAIBHON YCIYI'M CO CTOPOHBI I'PaKJIaH, UX
0o0beNMHEHUN H OpraHu3aluil OCYyIIECTBISETCS MyTeM HH()OPMHpPOBAHUS aJIMUHUCTPALUU O
dakrax:

1) HapyuieHHss mpaB M 3aKOHHBIX HHTEPECOB 3asBUTENIC WM UX [peAcTaBUTEEH
penieHneM, aericTerem (0e31elicTBIEM) aIMUHUCTPAIIMH U €€ JTOJDKHOCTHBIX JIHII;

2) HapylIeHUs TOJOKEHUN HACTOSIIEro aJMUHUCTPATUBHOTO pErJIaMEHTAa WM HHBIX
HOPMAaTHBHBIX IpaBOBBIX akToB Poccuiickoit denepanuu, yCTaHABIMBAIOIIMX TpeOOBaHUSA K
MPEAOCTaBICHUIO MYHUIIUTIATBHON YCIyTH;

3) HEKOPPEKTHOI'O TOBEAEHUS AODKHOCTHBIX JIMII aAMMHHMCTPALMM, HAapyLIEHWs IpPaBHII
CITy’KE€OHOM 3TUKH MPU MPEeJOCTaBICHNH MYHULIUTIAILHON YCITyTH.

132. Wndopmanuro, ykazaHHyl0 B myHkTe 131 Hacrosimero aJIMHHHCTPAaTUBHOTO
perjaMeHTa, rpaxjaaHe, UX OOBbEIUHEHUS M OPraHu3alMd MOTYT COOOIIUTH YCTHO MO TeneQoHy



aIMUHHUCTPALUY, YKa3aHHOMY Ha O(UIMAaIbHOM CcaiiTe aAMHHHCTPAMH, MUCHbMEHHO, MOJaB
oOpallleHue yepe3 OpraHM3alHuH IMOYTOBOH CBS3M HA aapec aAMHHHCTPAIMH, WM HalpaBUTh
AJIEKTPOHHOE 0OpALIECHHE 10 aJ[pecy 3JIEKTPOHHOM MOUTHI aIMUHUCTPALIUH.

133. KoHTponb 3a MpPEeNOCTABICHHMEM MYHHIMIIAIBHON YCIYTM OCYLIECTBIISIETCS B
COOTBETCTBHH C JACHCTBYIOLIUM 3aKOHOAATEIHLCTBOM.

134. Cpok paccMoTpeHusi OOpalieHHid CO CTOPOHBI TPaXKIaH, UX OOBECAMHEHUH U
opranuzanuii coctaisier 30 KaleHIapHBIX JHEW C MOMEHTA UX PErUCTPALIH.

JlHeM peructpanuu oOpallieHusl SBIAETCS JE€Hb €ro MOCTYIJICHUS B aIMHHHUCTPALUIO (10
16.00 gacos). Ilpu moctymnenun obpamenus nocine 16.00 4acoB ero perucrparusi MpOHCXOAUT
CIIEAYIOIUM PabouUM JHEM.

PA3JIEJI V. JOCYJEBHbIN (BHECYEBHBIN) ITOPSJIOK OBXXAJIOBAHU A
PELIEHNI U JEUCTBUN (BE3AEUCTBUS) AAMUHUCTPALIMHA JINBO EE
MYHULIUITAJIBHOI'O CJIVKAILETO, M®L], PABOTHHUKA M®I]

I'maBa 33. Mndopmanus 1uist 3aMHTEPECOBAHHBIX JIUL 00 UX IIpaBe Ha JocyAe0HOoe
(BHEcyneOHOE) oOkamoBaHue aAeiicTBUl (0e3aeiicTBYS) U (M) PENICHU, TPUHSATHIX
(OCyIIECTBICHHBIX) B XO/I€ MPEIOCTABICHUS MYHUIIUTIATBHON yCIIyTU

135. 3asBuTens WM €ro NpeACTaBUTENb BIpPABE MOJaTh XajnoOy Ha peueHue U (UJH)
neiicteue (Oe3nelcTBHE) aaMUHUCTpAIlMUM JHOO €€ MYyHHUIUIAIbHOro ciyxamiero, MOI],
pabotauka M®I] (nanee - xanoba).

136. 3asgBUTENb WM €r0 INPEACTABUTEIb MOXET OOpPaTHThCSA C KaJoOOH, B TOM YHCIE B
CIIEAYIOIUX CIIy4asx:

1) Hapy1lIeHne cpoKa PerucTpaliy 3asBJIEHUS O MPEAOCTaBICHUM MYHULMIAJIbHON YCIYIH,
KOMIIIEKCHOTI'O 3aI1poca;

2) HapylIeHHEe CPOKa MPeIOCTaBIEHUS MYHUIIUTIAIbHON YCIyTH;

3) TpeboBaHMEe y 3asBUTENS WIM €ro MPEACTaBUTENS JOKYMEHTOB WJIM MHpOpMauuu Ju0o
OCYIIECTBJICHUS] JEHCTBUM, MpeICTaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMaTHUBHBIMHM IIPaBOBbIMU akTamu Poccuiickoint denepann, HOpMaTUBHBIMU IIPAaBOBBIMHU aKTaMHU
Pecnny6nuku Appires, HOpMAaTUBHBIMU INPAaBOBBIMM AaKTaMU MYHHUIMIAIBHOIO OOpa3OBaHMsS IS
IPEAOCTaBICHHUS] MyHUIIMIIAIBHON YCIYTH;

4) oTka3 B MpHeMe TOKYMEHTOB, MpeIcTaBleHHEe KOTOPHIX MPEAYyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMM akTamMu Poccuiickoit ®enepanny, HOPMAaTUBHBIMHM NPaBOBBIMU akTaMu PecrnyOiamnku
Anpiresi, HOpMaTUBHBIMU N1PAaBOBBIMU aKTaMH MYHUIIMIIAJIBHOTO 00pa30BaHUS JJIsl TPEOCTaBICHUS
MYHULIUIIAJIbHON YCIYTH, Y 3asBUTENS UM €T0 NPEICTaBUTEIIS,;

5)oTka3 B MpeAOCTaBICHUHM MYHUIMIAIbHOM YCIYrM II0 OCHOBaHUSAM, KOTOpbIE HE
OPeAyCMOTpEHbl (eepalbHbIMU 3aKOHAMU M HPUHSTHIMM B COOTBETCTBUM C HHMMHM HHBIMU
HOPMAaTHBHBIMM NPAaBOBBIMU akTaMu Poccuiickoil @enepanny, 3akOHaMu U1 UHBIMA HOPMATUBHBIMU
IpaBOBBIMHM akTaMu PecnyOnuku Anpires, HOPMaTHBHBIMU MPABOBBIMU aKTaMH MYHMIIMIIAIBHOTO
o0pa3oBaHuS;

6) 3aTpe0oBaHME IUIAThl, HE MPEAYCMOTPEHHOH HOPMATUBHBIMU IPABOBBIMU aKTaMH
Poccuiickoit ~ ®enepauuy, HOPMAaTUBHBIMM IPaBOBbIMM  akTamMu PecnyOGmuku — Anpires,
HOPMAaTHUBHBIMU IIPAaBOBBIMU aKTAMU MYHHUIIMIAILHOTO 00pa30BaHuUs;

7) OTKa3  aJIMUHUCTpPALMM, JOJDKHOCTHOIO JIMLA aJAMHUHUCTpPAllMM B  HCIPABJICHUU
JOMYIIEHHbIX MMM OMNEYaTOK M OMMOOK B BBIJAHHBIX B pe3ylbTaTe MpPeaoCTaBICHUS
MYHUIMIIAIBHOM yCIyrM JOKyMeHTax JHu0O HapylIeHHe YCTaHOBJIIEHHOTO CpOKa TaKuX
WCIIPABIICHUI;

8) HapylIeHHEe CpoKa WJIM MOPSAAKA BbIIAYM JOKYMEHTOB II0 pe3yjbTaTaM IPEIOCTABICHUS
MYHULIMIIATIBHOU YCIIYTH;



9) npuocTaHOBJICHUE MPENOCTABICHUS  MYHULUNAJIBHOW  YCIYI'M, €CIM  OCHOBaHHUs
NPUOCTAHOBJICHUS HE MPELYCMOTPEHBI (eiepalbHBIMU 3aKOHAMH M IIPUHATBIMU B COOTBETCTBUH C
HUMH WHBIMH HOPMAaTHUBHBIMH NPAaBOBbIMH akTaMH Pocculickoit denepanun, 3akOHaMH U MHBIMHU
HOPMAaTHBHBIMU IpPaBOBbIMU akTamu PecnyOnuku Anpires, HOpPMaTUBHBIMH IPAaBOBBIMH aKTaMHU
MYHHULIUIIAJIBHOIO 00pa30oBaHus;

10) TpeboBaHue y 3asiBUTEIIS WJIM €0 MPeACTaBUTENs IPU MPEJOCTaBICHIUN MYHULIUIIAIbHON
YCIOYrd JTOKyMEHTOB WM HMH(OPMAIMHM, OTCYTCTBHE W (MJIHM) HEZOCTOBEPHOCTh KOTOPBIX HE
yKa3bplBaJMCh IpH IEPBOHAYAIBLHOM OTKa3e B IpHEME JIOKYMEHTOB, HEOOXOJUMBIX JIJIS
IPEOCTAaBICHUA MYHUIUIAIBHON yCIyrd, 1100 B NMPENOCTABICHUN MYHUIMIAIBHOM yCIyrH, 3a
UCKJTIOUEHHEM CIIy4yaeB, IPEeIyCMOTPEHHBIX MyHKTOM 4 yactu 1 crtateu 7 denepanbHOro 3aKoHa OT
27 wiona 2010 roma Ne210-®3 "OO6 opraHuzaluyd NpPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIMTAIBHBIX yCayT".

137. B cnyuasx, ykazaHHbIX B NoanmyHktax 2, 5, 7, 9 m 10 nmynkra 136 Hacrosuiero
aJMHHHMCTPATUBHOIO pPErJIaMEHTa, *kajnoba MoXeT ObITh II0JaHa TOJIBKO Ha pelleHue U (UJH)
neiicteue (0e3aelicTBrE) aIMUHUCTPALIMM, MYHUIIMIIAIBHBIX CIYXKAIIUX aIMUHUCTPALIUH.

138. PaccmoTpenue »xano0bl OCyIIECTBIISIETCS B NOPSAIAKE U CPOKU, YCTAHOBJICHHBIE CTaTbeH
112 denepanbroro 3akoHa ot 27 uronsg 2010 roma Ne 210-d3 "OO6 opraHu3anuu mpeaoCcTaBICHUS
roCyJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIyr".

I'maBa 34. Opransl rocyapCcTBEHHOM BJIACTH, OPraHbl MECTHOI'O CAMOYIIPABJICHUS,
OpraHHU3alMH U YIIOJTHOMOYECHHBIE HA PACCMOTPEHHE 5KaJI00bI JIUIA, KOTOPBHIM MOXKET OBITh
HaIlpaBJieHa kajn00a 3asBUTEIS UM €ro MPEeICTaBUTENS B 10CY1e0HOM (BHECY1€0HOM) MOPSIKE

139. Xanoba Ha perieHus U AeiicTBUs (0e31elCTBYE) IJIaBbl aIMUHUCTPAIIUH T10/1aCTCS IJIaBe
aIMUHUCTPALIUH.

140. X)KanoOs! Ha pereHus u aeicTBus (0e3aelicTBIE) JOHKHOCTHBIX JIUIl U MYHUITUTIAIBHBIX
CITyaluX aJMUHUCTPAIIMU TTOIA€TCS TJIaBE aJIMHUHH CTPAIIHH.

141. JKamoObr Ha pemienuss u aeiictBus (Oe3neiictBue) pabotHuka MOIL[ momarotcs
pykoBoautemnto 3roro MOII.

142. XanoObl Ha pemreHus u nedctBus (O0e3neiictBue) M®I] momaroTcss B MUHUCTEPCTBO
HKOHOMHYECKOro pa3BuUTUsA PecnyOnuku Anpires WIM MHUHHCTPY SKOHOMHYECKOTO Ppa3BUTHS
Pecnny6nuku Anpires.

I'maBa 35. Cnioco0Ob1 uHGOpMUPOBaHUS 3assBUTENEH UM X TIPEICTaBUTENIEH O MOpsIKe
MOJa4YH U PACCMOTPEHUS Kao0bl, B TOM YHCIIE C UCIOIb30BaHHUEM €IUHOTO IopTaia
roCyJIapCTBEHHBIX U MYHULIUTIAJBbHBIX YCIYT ((QyHKITHIT)

143. Uudopmamuio o mopsaKke MOJAYM U PACCMOTPEHHUS >KaJIOObl 3asBUTENb WA €ro
IIPEICTABUTENb MOT'YT IIOIY4YHUTh:

l)Ha wHOOPMALMOHHBIX CTEHJAX, pACIOJOKEHHBIX B MOMEMIEHUAX, 3aHUMAaeMbIX
aJIMUHHUCTpAIMEN, Uiu B nometneHusx MOII;

2) Ha opHUIMATIBPHOM CaiiTe aAMUHUCTpaluu, caiite MOII;

3) na I[loprane;

4) TMYHO y MYHUIIMIIAIILHOT'O CITY’KalIero aJIMUHUCTpaluy, y paboTHukoB M®L];

5)nyrem oOpalieHusi 3asBUTENS WM €ro MpeACTaBUTENs B aaMuHUCTpauuto, MOIL] c
UCIOJIb30BAaHUEM CPENICTB TEICPOHHON CBSI3H;

6) myTeM oOpaleHus 3asBUTEIS WIN €T0 MPEICTABUTENS Yepe3 OpraHu3aIiy MOYTOBOH CBS3H
B aIMUHUCTPALUIO;

7) 1O 3JIEKTPOHHOM MOYTE aAMUHUCTPALIUH.

144. Ilpu obpamieHun 3asBUTENS UM €ro MPEACTaBUTENS B aJMUHUCTPALIUIO JIMYHO WUJIU C



UCIIOJIb30BAaHUEM CPEACTB TeJNe(OHHOW CBSI3M, IO DJIEKTPOHHOM IOYTE aJMUHHUCTpAIUU
uHpOpMalUs O MOpsAKEe IOAAYd U PACCMOTPEHMs >KajJoObl IPEIOCTaBISIETCS B MOPSJKE,
YCTaHOBJIEHHOM B ITYHKTaXx 12-14 Hacrosmero agiMuHUCTPaTUBHOTO PETJIAMEHTA.

I'maBa 36. [IepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIUX MOPSAI0K
nocynebHoro (BHecyneOHoro) ooxanoBanus neicTBuil (0e3neiicTBus) U (WIK) pereHni, MPUHATHIX
(OCYIIECTBIIEHHBIX) B XO/I€ TPEIOCTABIIEHUS MYHUIIUIIAILHON yCIIyTH

145. HopmaTuBHBIE TPaBOBBIE  aKThl, PETYIHPYIOIIME TOPAIOK  JTOCYAeOHOrO
(BHecyneOHOro) oOXxanoBaHusi jeWcTBuil (Oe3nmeiicTBus) M (WIM) pELICHUN, MPUHATHIX
(oCyIIeCTBIIEHHBIX) B X0/1€ TPEIOCTaBIEHUS MYHUIIUTIATbHON YCIyTH:

1) ®enepanpubiii 3akoH ot 27 wuronma 2010 roma Ne210-®3 "OG opraHuzamuu
MPeI0CTaBICHUS TOCYIaPCTBEHHBIX U MYHHUITUNIAIBHBIX YCIyT".

146. Undopmanus, comepkamiasicss B HACTOAILEM pasjielie, MOMJIKUT pa3MEIIeHUI0 Ha
IToprane.



[Ipunoxenue

K a/IMUHUCTPAaTUBHOMY PErJaMeHTy
MPENOCTABICHUS MYHUIUMITAIIBHON YCIIYyTH
«BpImaya BEIMUCKA U3 TTOX03IMCTBEHHBIX
KHHT

B

(vkazvleaemcs HaumeHnosanue
AOMUHUCMPAYUY MYHULUNATBHO20 00PA306AHUS)

Or
(pamunus, ums 3an6umens (NOIHOCMbIO),
APU HATUYUU OMYEeCME0 3as18UMes (NOJIHOCIbIO)
JIOKYMEHT, YJIOCTOBEPSAIOIIUN JIMYHOCTh
3asIBUTEIS:

(6u0, cepus, HOMED, KeM U K020a 8blOAH)
MPOYKUBAIOIIETO 110 aaPecy:

MOYTOBBIN aApec:

KOHTAaKTHBIN Tene(oH
aJpec JIEKTPOHHOU MOYTHI

(npu Hanuuuu)

3ASBJIEHUE

HpOIHy npeaOCTaBUTDh BBIIIUCKY U3 MOXO03SIM CTBEHHBIX KHUT O

(VKazvleaemcs nepedeHsb U008 C8e0eHUll U3 NOXO3SAUCMBEHHbIX KHUS, UHPOPMAYUSL O KOMOPLIX
HeobX00UMa 3asA6UMeNio, - 0 3eMEeIbHOM YUACHIKE, CEbCKOXO03SUCMEEHHBIX HCUBOMHBIX, NMUYAX, NYELAX,
CeNbCKOXO035UCMEEHHOU MeXHUKe, 060pyO008aAHUU U MPAHCHOPMHBIX CPEOCMEAX U (UIU) UHbIE CEEOCHUS U3

NOXO3AUCMEEHHBIX KHUE O TUYHOM HOOCOOHOM X035Cmee)

dopmar mpenocTaBieHHUs BBIMUCKUA: B (opMe 3JIEKTPOHHOTO JOKYMEHTa WM Ha OyMa)KHOM
HOCUTEIIE (HYHCHOE HOOUEPKHYMb).

ITprinoxenus:
1.
2.

20T.

(noonuce 3asa8umens uU NPeoCmasumeris
3as6umeis)
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